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DATA PROTECTION ACT 2018
Request for access to personal data
Please complete in BLOCK CAPITALS

	NAME

	

	DATE OF BIRTH


	

	ADDRESS FOR CORRESPONDENCE


	

	TELEPHONE NUMBER


	DAYTIME:
	MOBILE:

	EMAIL


	

	STUDENT ID / PAYROLL NUMBER*
	

	COURSE / DEPARTMENT*


	


Please tick the departments you would like the University to search in respect of your personal data and the type(s) of data you would like to receive

Location of data

	School of Arts, Architecture and Design
	

	School of Built Environment and Engineering
	

	Leeds Business School
	

	School of Clinical and Applied Sciences
	

	School of Computing Creative Technologies & Engineering
	

	School of Cultural Studies & Humanities
	

	School of Education
	

	School of Events, Tourism, Hospitality 
	

	Department of Languages
	

	School of Film & Performing Arts
	

	School of Health & Community Studies
	

	Leeds Law School
	

	School of Social Sciences
	

	School of Sport
	


	Office of the Vice Chancellor
	

	University Secretary’s Office
	

	University Registrar’s office
	

	Human Resources
	

	Financial Services
	

	Campus & Residential Services
	

	Estates Services
	

	Libraries & Learning Innovation
	

	University Research Office
	


	Subsidiary Companies - please specify which:


	


Categories of data

	Academic Marks
	

	Course work details
	

	Examination records
	

	Academic or employment references
	

	Disciplinary, grievance or complaint records
	

	Health & medical matters
	

	Political, religious or trade union information
	

	Any statements of opinion about my abilities or performance
	

	Personal details, including name, address, date of birth etc
	

	Student file
	

	Staff file
	

	Other information - please specify what:


	


I enclose a copy of my birth certificate / driving licence / passport / Leeds Beckett Student Card / NUS Card / Staff identity card / other*  (please specify__________________________________) as proof of identity.
(
Please note that the university will endeavour to locate and forward this data to you as soon as possible and no later than 30 days after receipt of a validly completed form, payment and proof of identity.

This request should be submitted to: Leeds Beckett University, Governance & Legal Services, 101 Old Broadcasting House, City Campus, Leeds, LS2 9EN
*Please delete as appropriate
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