The Vault Booking Process

The Vault is a fully licensed bar & event space that can be used during term time and summer for student events, teaching/student activities, quiet and group study. There are 3 rooms – The Main Bar, The Snug and The Clubhouse.

The Main Bar 
· 1,000 capacity
· Bar area with movable seating 
· [image: ]Can serve food (hot and cold) and drinks  


The Snug 
· 100 capacity or 40-50 seated theatre style
· A quiet area with a large dining table in the centre – ideal for comfort, private meetings, study or dining 

[image: ]


The Clubhouse 
· 340 capacity or 70 -100 seated theatre style 
· A large open room with a projector and movable seating – this is great as for a social gathering, film nights, televised sports, presentations  and group study
[image: ]





Opening hours 
· The area can be used 24/7, but is staffed in line with the licensing hours.

Licencing hours
· Monday to Wednesday: 11:00 – 23:00
· Thursday to Saturday: 11:00 – 02:00
· Sunday: 11:00 - 00.30

Booking
To book please contact Heather Morton 
E: heather.morton@upp-ltd.com, T: +44 (0) 113 389 4170

Please note:
· All spaces must be booked prior to arrival.
· For events with hospitality requirements please book 1 full working week in advance
· For events with no hospitality book 2 working days in advance

Car Parking
Free on-site parking is available but spaces are limited.


	Name of person(s) booking the event:
	

	[bookmark: _GoBack]Student ID number:
	

	Faculty/department:
	

	Telephone number(s):
	

	E mail address(s):
	

	Date of event:
	

	Time of event –start and finish:
	

	Room required to use:
	Main bar/snug/clubhouse or all?  (Please circle )

	Nature of event – give as much detail as possible:

	

	Who will be attending? Are there external guests?

	

	How many expected to attend?
	

	Is it a ticket event?
	

	How do you intend to finance the event, if applicable?
	

	How do you intend to market the event?
	

	Capacities/expected attendee numbers:
	

	Food requirements:
	

	Drink requirements:
	

	Security requirements:
	

	Health and Safety Requirements/ Risk Assessments etc?:
	

	Equipment required:
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