Temporary Illness/Injury

Exam Adjustment Plan - For Faculty Use

Name of Student:  




ID No:  

Tel No:  





E-mail:  

Course:  





Course Leader:  

………………………………has a temporary illness/injury and therefore requires adjustments to time bound exams and assessments.  Attached is a copy of the medical evidence that will be used to support the recommendation for adjustments:
Date when valid for exams:




(E.g. Semester 1, academic year 2013/14)

	Recommendations:

(below are some examples you may wish to consider)




	Examples of Reasonable Adjustments may include:

	Temporary Illness or Injury
	Adjustment

	Break, sprain, fracture or dislocation of dominant hand or limb
	Additional time and use of a computer or scribe

	Break, sprain, fracture or dislocation of non-dominant hand/break of a limb 
	Additional time

	Stress
	Additional time or ‘stop the clock’ arrangements, separate room, supervised rest breaks

	Illness
	Additional time or ‘stop the clock’ arrangements, separate room, supervised rest breaks


	Examples of Evidence:

May include (not exhaustive):

· Signed witness statement – observation of broken limb etc.

· Health Professional’s letter

· Hospital appointment letter

· Prescription script/recently prescribed medication 

· Supporting statement from suitably qualified specialist
· Hospital Discharge letter


SIGNED:

Faculty:  






Signature:  

Student:  






Signature:  

Date:  
Guidance Notes:

Some students are fit to sit exams with adjustments in place. This proforma is intended to provide faculties with a facility to administer and implement temporary adjustments for those students. 

Basic process:

· Student provides evidence of a temporary illness or injury to the faculty

· The course team meet with the student and agree on what adjustments are reasonable and practicable

· The Temporary Illness/Injury Exam Adjustment Plan is completed and sent to timetabling so that arrangements can be made

Additional Considerations and Advice:

If it is not practicable to make the required adjustments students should be advised of this and supported to apply for mitigation so that they can sit the exam at a later date.

If the course team are unsure regarding what adjustments might be helpful and/or considered reasonable Disability Advice are able to offer guidance. 

However, it is not necessary for the Disability Advice Team to make formal recommendations of reasonable adjustments for students who do not have a disability. 

The Equality Act 2010 defines a person as having a disability if:

· They have a physical or mental impairment 

· The impairment has a substantial and long-term adverse effect on their ability to perform normal day-to-day activities 

In an educational setting the term disability refers to any impairment that has lasted or is likely to last, from the point of diagnosis, for more than 12 months and which has a significant and sustained impact on an individuals’ ability to access and perform on an academic course. 

If you think that a student meets these criteria please refer them to Disability Advice.

Tel: 0113 812 5831 

Email: disabilityadvice@leedsbeckett.ac.uk 
Please contact the Disability Advice team if you have any queries.
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