[image: image2.png]




1 Contents

31
Introduction


42
Placement Application Form


73
Practice Learning Agreement (PLA)


154
Direct Observation of Student’s Practice


175
Interim Report for First (70-day) and Final (100-day) Placement


276
Final Report for First (70-day) and Final (100-day) Placement


357
Action Plan Template




1 Introduction
Practice Learning is central to the assessment of Social Work students.  Practice Placement 1 (PP1) is a 70-day social work placement which enables students to integrate theory to practice in a range of ways according to the practice setting.  Guidance and supervision from Practitioners supports this process.  Practice Learning arrangements are designed to prepare students for the realities of frontline practice in Social Work by the provision of quality placements.

The organisation of Practice Learning is the responsibility of Leeds Beckett University working in partnership with Leeds City Council and Wakefield Council and a range of Statutory and Voluntary Sector agencies.  The specific practice learning regulations for practice placements are set out in the Professional Capabilities Framework (PCF), Knowledge and Skills Standards (KSS), and the Health and Care Professions Council (HCPC) regulations.
This handbook provides placement paperwork for students, Practice Supervisors (PS), Practice Educators (PE), Off-Site Practice Educator (OSPE), Long-arm Practice Educators (LAPE) and Tutors.  It should be read in conjunction with the module handbook and the placement procedure handbook.

Additional information is available for students on MyBeckett.

We very much hope that both students and placements enjoy the practice learning experience.

Paula Beesley
Practice Placement 1 module leader

P.h.beesley@leedsbeckett.ac.uk

Module Tutors

Lee Sobo-Allen 

l.s.sobo-allen@leedsbeckett.ac.uk 

Tracey Race


t.race@leedsbeckett.ac.uk
Mark Williams

m.williams@leedsbeckett.ac.uk  

Practice Learning Team, Health & Social Care

Vanessa Amis

socialworkplacements@leedsbeckett.ac.uk 
2 Placement Application Form

Student Details
	Full Name


	

	University
	Leeds Beckett University


	

	
	University of Leeds


	

	Course (mark box)
	BA
	
	MA
	

	Placement (mark box)
	First
	
	Final
	

	Term Time Address


	

	
	Postcode
	

	Contact / Mobile Number


	

	University Email


	

	Date of Birth


	
	Gender
	


Previous Experience, Learning & Skills

	If you have already completed a First Placement, please provide the following information

	Name of Agency


	

	Type of Service


	

	Describe the skills, knowledge and qualities you have already developed.  You may wish to draw on paid work, voluntary work, any previous course, shadowing / placement experience etc.  How has this enhanced your skills relevant to social work and working with service users? (suggested word count: 300 – 500)

	


Practice Learning Needs

	Identify and outline the practice learning needs you want to develop on placement.  Please refer to the Professional Capabilities Framework domains and core value requirements as well as any identified on your First Placement Final Report, if applicable (suggested word count: 300 – 500)

	


Additional Information

Where possible, we will take the following into account when matching you to placement.
	Do you require an Adult or Child Placement?

	

	Do you have any preferred geographical location for placement?
	

	Do you have a current UK driving licence?

Will you have access to a car during placement?
	

	Do you have a physical or learning disability?

	

	Do you have any particular area of interest?

	

	If you, your relatives or friends have had any contact with Social Services in Leeds or Wakefield please name the service so that you are not placed in that locality
	


	Please add any further relevant information or particular circumstances not covered by the sections above which you wish to share with your potential placement

	


Student Declaration.  By submitting this form, I agree the following:
	· I consent to this information being held on record and accessed by the Social Work Placement Team and by Agencies for the purposes of securing, developing and maintaining Practice Learning Opportunities. 

· I have undertaken an enhanced DBS check.

· If I use a car to travel to or during my placement I will ensure it is insured for business use.

· I agree to work agency hours whilst on placement and if I have dependents I will arrange care to cover full time working 

· I understand that where deemed necessary, any details about my DBS and suitability for placement may be shared with the relevant senior person in the TP/LA 
· I agree to update the PE / placement and Tutor with any new information or incidents relating to my DBS form

· University of Leeds students: I understand that it is my responsibility to share/discuss relevant information from my DBS check with the PE/placement 




	Date form completed
	

	Name of Approving Tutor
	


3 Practice Learning Agreement (PLA)

This document should be used in preparation for, and during the PLA meeting
	For Leeds Beckett University students, the completed and signed Practice Learning Agreement must be uploaded to Pebblepad within four weeks of starting placement

For University of Leeds students, the completed and signed Practice Learning Agreement must be submitted to the Practice Placement Unit within two weeks following the date of the PLA meeting


STUDENT & SUPERVISORY INFORMATION

	STUDENT

	Programme
	BA
	

	
	MA
	

	Placement
	First (70 days)
	

	
	Final (100 days)
	

	University
	Leeds Beckett
	

	
	University of Leeds
	

	Full Name
	

	Contact / Mobile Number 
	

	Email (university)
	

	Term Time Address


	

	UNIVERSITY TUTOR

	Full Name
	

	Contact / Mobile Number
	

	Email
	

	PLACEMENT SETTING Information

	Manager’s Name
	

	Team Name
	

	Placement Address with Postcode


	

	Address of any other office / team that the student will be based with which is different to the above.


	


	PRACTICE EDUCATOR (PE) Information

PE roles – outline of support offered to student according to role in the placement

	Practice Educator Stage 1 or Stage 2
	

	Contact / Mobile Number 
	

	Email
	

	Practice Educator Stage 1or 2 Mentor (where applicable)
	

	Practice Supervisor (where applicable)
	

	Contact / Mobile Number
	

	Email
	

	BACK-UP Arrangements
	

	Arrangements if the PE1 or PE2 is away / off sick for a prolonged period
	

	Arrangements if PE2 Mentor/Practice Supervisor (if applicable) is away / off sick for a prolonged period
	

	Arrangements if Practice Supervisor (if applicable) is away / off sick for a prolonged period
	

	If the University Tutor is away for a prolonged period, cover will be arranged by:
Leeds Beckett University - David Mercer (BA and MA) d.mercer@leedsbeckett.ac.uk 

University of Leeds – Iain Moody (BA) i.j.moody@leeds.ac.uk or David Saltiel (MA) d.saltiel@leeds.ac.uk


DAYS, DATES and AVAILABILITY

	PRACTICE LEARNING DATES

	Complete relevant days for your practice learning opportunity 

	BA2 and MA1 (70 days)

BA3 and MA2 (100 days)
	From
	

	
	To
	

	OTHER DATES

	Dates students required to be in university
	

	Student Holidays 

(Leeds Beckett University – 5 days)
(University of Leeds – 10 days)
	

	Agency Holidays


	

	PE1 or PE2 holidays and / or availability


	

	PE2 Mentor (where applicable) holidays and / or availability


	

	Practice Supervisor (where applicable) holidays and / or availability
	

	Tutor holidays and / or availability


	


INDIVIDUAL LEARNING NEEDS
	FAIR ASSESSMENT

	Every effort should be made to ensure that each student has an equal learning opportunity.  

Whilst power dynamics are unavoidable, it is the PE’s responsibility to work with the student in a fair and open way, providing timely, constructive feedback throughout the placement; just as it is the student’s responsibility to work with the service user in an open and honest way that both respects and values the service user. PE should be aware of similarities and difference with the student, and provide a personalised and safe learning environment. Differences in opinion should be aired and negotiated as appropriate.



	OTHER REQUIREMENTS

Please note below any other requirements relating to the student which have not been covered in the discussion of equal opportunities above 

Reasonable Adjustment Plan.  If you have a RAP please detail requirements below.  Failure to disclose a disability that requires reasonable adjustments to be made in order to access the placement fully may limit the support available and the student’s ability to participate fully in the placement.

	

	Health issues and any related requirements

	

	Personal or exceptional caring needs which may be taken into account

	

	Transport arrangements.  Please indicate with a cross. Please also discuss any relevant issues re student travel costs and detail here

	Car
	
	Bicycle
	
	Public transport
	
	Other (specify)
	

	Does the agency contribute to the student’s travel expenses?
	


DBS AND INSURANCE

	DBS CHECK

All students have undertaken an Enhanced DBS

Leeds Beckett University students: Where students have an issue highlighted relating to DBS, this will have already been shared with the relevant staff at the agency.  If it is professionally relevant to the placement, then the PE would be informed.

University of Leeds students: please show your DBS form to your PE. Please discuss any relevant issues. They should not take a copy.

	CAR INSURANCE

	Student to arrange and provide details to agency 
	

	Already in place and provided to agency
	

	Not applicable
	

	POLICIES

	Students are subject to all agency policies and procedures unless otherwise stated. Student to have access to all agency policies in induction


PRACTICAL AND PROFESSIONAL ARRANGEMENTS

	ARRANGEMENT DETAILS

	Agency hours


	

	Time off in lieu


	

	Location and access to desk, computer and telephone
	

	Arrangements for keys/access to building; agency ID card


	

	Car parking arrangements


	

	Dress code/policy 


	

	Action required in relation to sick leave 

	

	Action required in terms of letting staff know about student's movements etc.
	

	Disability/Special Educational Needs and Disability Act 2001 requirements 
	

	Arrangements for study / academic development time:

Leeds Beckett University – I day per fortnight
University of Leeds – 4 hours per week. This can be taken as half a day each week or as one day every two weeks, in agreement with the Practice Educator 
	


STUDENT'S PREVIOUS EXPERIENCE AND INTERESTS 

	Pre course and previous placements

	

	For 100-day placements, has the PE seen the final report from the 70-day placement previous placement?
	Yes
	

	
	No
	


COURSE WORK AND RELEVANCE TO PRACTICE

	Modules previously studied

	

	Modules currently being studied (and dates of assessments)

	


STUDENT LEARNING NEEDS

	GENERAL AIMS OF THIS PERIOD OF PRACTICE LEARNING

	To provide practice and learning opportunities to enable the student to achieve the levels of capability appropriate to the period of Practice Learning and as set out in the Professional Capabilities Framework and as detailed in the Placement Handbook.

	Specific learning needs of student (eg knowledge and skills etc)

	


	Work to be undertaken by student during practice learning

	

	Learning opportunities relating to values and diversity

	


SUPERVISION ARRANGEMENTS

	Please refer to the Placement Handbook regarding frequency of supervision, recording and standard agenda items.  Please detail how assessors will communicate regarding supervision

	

	How will problems and concerns be addressed?

	


ARRANGEMENTS FOR ASSESSMENT AND EVALUATION

	SOURCES OF EVIDENCE FOR ASSESSMENT 

	· Direct observation of student's work (a minimum of three are required, with at least two undertaken by the Practice Educator) 

· Supervision

· Case recording, other documentation and work products

· Feedback from service users and carers

· Feedback from colleagues within and beyond the agency

· Reflective blog/reflective journal (Extracts from the blog/journal should be made available to the Practice Educator prior to supervision sessions)



	Other (please specify)

	

	Date of Interim Meeting / Date when Interim Report is due
	

	Date when Final Report is due

	

	Dates when Student’s practice work/portfolio will be completed and made available to PE prior to Interim and Final Report deadlines


	

	EVALUATION OF PRACTICE LEARNING 

	Feedback and evaluation between Practice Educators and students should be ongoing from the outset of placement.
Placements are formally evaluated using Quality Assurance of Practice Learning (QAPL) Evaluation Forms.  Students are required to complete this at the end of placement and Practice Educators are also requested to complete an evaluation.



STATEMENTS, DECLARATIONS & SIGNATURES

	STATEMENTS

	STATEMENT BY THE AGENCY (PRACTICE EDUCATOR and PE2 Mentor/Practice Supervisor where applicable)
In my view this agreement meets the learning needs of the student and the requirements of the programme.

	STATEMENT BY THE HEI (TUTOR)

In my view this agreement meets the learning needs of the student and the requirements of the programme.

	STATEMENT BY THE STUDENT

I have read and understood the University’s procedure and the relevant policies concerning when placements are withdrawn, suspended or failed.

	DECLARATION: ACCEPTANCE OF THE PRACTICE LEARNING AGREEMENT & ACCEPTANCE OF THE STATEMENTS

	Role
	Signature
	Date

	Student


	
	

	Practice Educator Stage 1 or Stage 2


	
	

	PE2 Mentor (if applicable)


	
	

	Practice Supervisor (if applicable) 


	
	

	Tutor


	
	


Leeds Beckett students - please scan the completed and signed form and upload this to the appropriate domain on the PCF Development page of your placement workbook on PebblePad.
University of Leeds students – please scan and email the completed and signed form to the Practice Placement Unit on: placements@healthcare.leeds.ac.uk.  Please also print off a copy to include in your portfolio.

4 Direct Observation of Student’s Practice

	Name of student 


	

	Name and role of observer


	

	Date of observation 


	
	1st, 2nd or 3rd direct observation
	

	Brief description of session/work/situation/objectives and the context to be observed


	

	Observers comments



	How did the student plan and prepare for the session?


	

	How did the student demonstrate they are meeting the nine domains of the PCF? N.B. Only complete the relevant domains

	PCF 1
	

	PCF 2
	

	PCF 3
	

	PCF 4
	

	PCF 5
	

	PCF 6
	

	PCF 7
	

	PCF 8
	

	PCF 9
	

	How did the student respond to unanticipated issues or opportunities?

	

	Overall comments on student’s performance, including strengths and suggestions for development of future practice

	

	Feedback from service users.
Where possible observers should aim to gather feedback from service users about the student and their practice.  This should take place without the student being present so that service users do not feel inhibited from expressing their views.

	

	Student’s reflection on direct observation and response to feedback

	


5 Interim Report for First (70-day) and Final (100-day) Placement
Please complete all the relevant boxes

	Student Full Name


	

	University
	Leeds Beckett University


	

	
	University of Leeds


	

	Course
	BA
	
	MA
	

	Placement
	First
	
	Final
	

	Type of Placement
	Adult
	
	Child
	

	Team Name
	

	Practice Educator Name
	

	PE2 Mentor Name

(if applicable)
	

	Practice Supervisor Name (if applicable)
	

	Tutor Name
	

	Date of Meeting
	

	Number of days the student has completed at the interim meeting date
	


Brief summary of student’s work to date
	Has the Practice Learning Agreement (PLA) been completed and signed?
	Yes
	

	
	No
	

	Date PLA signed
	


	Has weekly supervision taken place?
	Yes
	

	
	No
	

	Include dates of supervision

	

	Any action to be taken?
	Yes
	

	
	No
	

	


	Has the first direct observation taken place?
	Yes
	

	
	No
	

	Include brief details:

	

	Any action to be taken?
	Yes
	

	
	No
	

	


	Has the PE or student been able to obtain service user feedback?
	Yes
	

	
	No
	

	Any action to be taken?
	Yes
	

	
	No
	

	


	Has the student produced regular reflective blogs / journals?
	Yes
	

	
	No
	

	Has the PE seen and commented on these?
	Yes
	

	
	No
	

	Any action to be taken?
	Yes
	

	
	No
	

	


Please use the following grids to assess the student’s progress at the interim stage.  Mark with a tick against the relevant box for each PCF using the guide below.
On track to Meet – Has started to demonstrate capability in this area
Developing - Partially met and continuing to develop or where the student has not yet had the opportunity to achieve this
Refer - Where there are concerns about the student demonstrating capability in this area.  This should then be highlighted and discussed at the interim meeting

Please also write 50 – 150 words of commentary under each heading to support your assessment on the grid.
PCF 1 Professionalism – End of First Placement
	Professionalism - Identify and behave as a professional social worker, committed to professional development.

	M
	D
	R

	Social workers are members of an internationally recognised profession, a title protected in UK law. Social workers demonstrate professional commitment by taking responsibility for their conduct, practice and learning, with support through supervision. As representatives of the social work profession they safeguard its reputation and are accountable to the professional regulator. 

	
	
	

	Comments

	


PCF 2 Values and Ethics – End of First Placement
	1. Values and Ethics - Apply social work ethical principles and values to guide professional practice.
2. 
	M
	D
	R

	Social workers have an obligation to conduct themselves ethically and to engage in ethical decision-making, including through partnership with people who use their services. Social workers are knowledgeable about the value base of their profession, its ethical standards and relevant law. 

	
	
	

	Comments

	


PCF 3 Diversity – End of First Placement
	Diversity - Recognise diversity and apply anti-discriminatory and anti-oppressive principles in practice.

	M
	D
	R

	Social workers understand that diversity characterises and shapes human experience and is critical to the formation of identity. Diversity is multi- dimensional and includes race, disability, class, economic status, age, sexuality, gender and transgender, faith and belief. Social workers appreciate that, as a consequence of difference, a person’s life experience may include oppression, marginalisation and alienation as well as privilege, power and acclaim, and are able to challenge appropriately. 

	
	
	

	Comments

	


PCF 4 Rights, Justice and Economic Wellbeing - End of First Placement
	1. Rights, Justice and Economic Wellbeing -  Advance human rights and promote social justice and economic well-being.
2. 
	M
	D
	R

	Social workers recognise the fundamental principles of human rights and equality, and that these are protected in national and international law, conventions and policies. They ensure these principles underpin their practice. Social workers understand the importance of using and contributing to case law and applying these rights in their own practice. They understand the effects of oppression, discrimination and poverty. 

	
	
	

	Comments

	


PCF 5 Knowledge - End of First Placement

	Knowledge - Apply knowledge of social sciences, law and social work practice theory.

	M
	D
	R

	Social workers understand psychological, social, cultural, spiritual and physical influences on people; human development throughout the life span and the legal framework for practice. They apply this knowledge in their work with individuals, families and communities. They know and use theories and methods of social work practice. 

	
	
	

	Comments

	


PCF 6 Critical Reflection and Analysis - End of First Placement
	Critical Reflection and Analysis - Apply critical reflection and analysis to inform and provide a rationale for professional decision-making.

	M
	D
	R

	Social workers are knowledgeable about and apply the principles of critical thinking and reasoned discernment. They identify, distinguish, evaluate and integrate multiple sources of knowledge and evidence. These include practice evidence, their own practice experience, service user and carer experience together with research-based, organisational, policy and legal knowledge. They use critical thinking augmented by creativity and curiosity. 

	
	
	

	Comments

	


PCF 7 Intervention and Skills - End of First Placement
	1. Intervention and Skills - Use judgement and authority to intervene with individuals, families and communities to promote independence, provide support and prevent harm, neglect and abuse.
	M
	D
	R

	Social workers engage with individuals, families, groups and communities, working alongside people to assess and intervene. They enable effective relationships and are effective communicators, using appropriate skills. Using their professional judgement, they employ a range of interventions: promoting independence, providing support and protection, taking preventative action and ensuring safety whilst balancing rights and risks. They understand and take account of differentials in power, and are able to use authority appropriately. They evaluate their own practice and the outcomes for those they work with. 

	
	
	

	Comments

	


PCF 8 Contexts and Organisations - End of First Placement
	Contexts and Organisations - Engage with, inform, and adapt to changing contexts that shape practice. Operate effectively within own organisational frameworks and contribute to the development of services and organisations. Operate effectively within multi-agency and inter-professional partnerships and settings.
1. 
	M
	D
	R

	Social workers are informed about and pro-actively responsive to the challenges and opportunities that come with changing social contexts and constructs. They fulfil this responsibility in accordance with their professional values and ethics, both as individual professionals and as members of the organisation in which they work. They collaborate, inform and are informed by their work with others, inter-professionally and with communities. 

	
	
	

	Comments

	


PCF 9 Professional Leadership - End of First Placement
	Professional Leadership - Take responsibility for the professional learning and development of others through supervision, mentoring, assessing, research, teaching, leadership and management.

	M
	D
	R

	The social work profession evolves through the contribution of its members in activities such as practice research, supervision, assessment of practice, teaching and management. An individual’s contribution will gain influence when undertaken as part of a learning, practice-focused organisation. Learning may be facilitated with a wide range of people including social work colleagues, service users and carers, volunteers, foster carers and other professionals. 

	
	
	

	Comments

	


	Overall capability at interim stage (maximum 300 words)



	


	Any issues or circumstances to be taken into account? 
(Placement, e.g. PE, PE changes or organisational factors 

Student, e.g. health, personal circumstances)
	Yes
	

	
	No
	

	Any action to be taken?
	Yes
	

	
	No
	

	Include brief details

	


	Are there any concerns?
	Yes
	

	
	No
	

	Any action to be taken?
	Yes
	

	
	No
	

	Include brief details

	


	Is the student on track to pass the placement?
	Yes
	

	
	No
	

	Any action to be taken?
	Yes
	

	
	No
	

	Include brief details

	


	Service User Feedback (if available) 



	


	PE2 Mentor’s comments (if applicable, maximum 200 words)



	


	Practice Supervisor Comments (if applicable, maximum 200 words)



	


	Student’s Comments (maximum 200 words)



	


	Tutor’s Comments (maximum 200 words)



	


	Plans and continuing/additional learning opportunities for second half of placement (maximum 200 words) 



	


Signatures of all parties

	Role
	Signature
	Date

	Student


	
	

	Practice Educator Stage 1 or Stage 2
	
	

	PE2 Mentor (if applicable)
	
	

	Practice Supervisor (if applicable) 
	
	

	Tutor


	
	


Leeds Beckett University

Student, please scan the completed and signed report and upload this to the appropriate domain on the PCF Development page of your placement workbook on PebblePad.
University of Leeds

Practice Educator, please scan and email this completed and signed report to 

placements@healthcare.leeds.ac.uk
Student, please print off a copy of this completed and signed report to be placed in your portfolio. 
6 Final Report for First (70-day) and Final (100-day) Placement
	Recommendation of PASS or FAIL

	


	Role
	Signature
	Date

	Practice Educator


	
	

	Practice Educator 2 Mentor or Practice Supervisor (as applicable)
	
	

	Student


	
	

	Tutor


	
	


	Student Full Name


	

	University
	Leeds Beckett University


	

	
	University of Leeds


	

	Course
	BA
	
	MA
	

	Placement
	First
	
	Final
	

	Type of Placement
	Adult
	
	Child
	

	Team Name
	

	Practice Educator Name
	

	PE2 Mentor Name

(if applicable)
	

	Practice Supervisor Name (if applicable)
	

	Tutor Name
	

	Placement Dates
	Start date
	
	End date
	

	Number of days the student has completed on placement
	


	Brief summary of student workload



	


	Evidence of three direct observations



	


	Evidence of Service User feedback



	


	Any issues or circumstances to be taken into account? 
(Placement, e.g. PE, PE changes or organisational factors 

Student, e.g. health, personal circumstances)
	Yes
	

	
	No
	

	Any action to be taken?
	Yes
	

	
	No
	

	Include brief details

	


Assessment of student’s ability to evidence the PCF.  Please comment on how the student has met the nine domains of the PCF to the required level for end of first or final placement.
Guideline – a maximum of 250 words for each PCF domain and 500 words for the overall holistic assessment.  NB There may be particular circumstances where the Practice Educator needs to write more.

PCF 1 Professionalism

	Assessment 

	

	Evidence used to support judgement

	

	Capability at level for this placement 

	Demonstrated
	
	Not demonstrated 
	


PCF 2 Values & Ethics 
	Assessment 

	

	Evidence used to support judgement

	

	Capability at level for this placement 

	Demonstrated
	
	Not demonstrated 
	


PCF 3 Diversity
	Assessment 

	

	Evidence used to support judgement

	

	Capability at level for this placement 

	Demonstrated
	
	Not demonstrated 
	


PCF 4 Rights, Justice and Economic Wellbeing

	Assessment 

	

	Evidence used to support judgement

	

	Capability at level for this placement 

	Demonstrated
	
	Not demonstrated 
	


PCF 5 Knowledge
	Assessment 

	

	Evidence used to support judgement

	

	Capability at level for this placement 

	Demonstrated
	
	Not demonstrated 
	


PCF 6 Critical Reflection and Analysis

	Assessment 

	

	Evidence used to support judgement

	

	Capability at level for this placement 

	Demonstrated
	
	Not demonstrated 
	


PCF 7 Intervention and Skills 
	Assessment 

	

	Evidence used to support judgement

	

	Capability at level for this placement 

	Demonstrated
	
	Not demonstrated 
	


PCF 8 Contexts and Organisations
	Assessment 

	

	Evidence used to support judgement

	

	Capability at level for this placement 

	Demonstrated
	
	Not demonstrated 
	


PCF 9 Professional Leadership 
	Assessment 

	

	Evidence used to support judgement

	

	Capability at level for this placement 

	Demonstrated
	
	Not demonstrated 
	


	Overall Summary of the Holistic Assessment (maximum 500 words)



	


For First (70-day) placement only
	Recommendation for future learning and development in final placement



	


	PE2 Mentor/Practice Supervisor comments on report (if applicable)



	


For Final (100-day) placements only

	Permission to share this report with potential employers

I agree to Leeds Beckett University or the University of Leeds sharing the contents of this report with potential employers to whom the student may apply for employment



	Role
	Signature
	Date

	Practice Educator


	
	

	Student


	
	


Leeds Beckett University

Practice Educator, please scan and submit this completed and signed report to

socialworkplacements@leedsbeckett.ac.uk
Student, please scan the completed and signed report and upload this to the appropriate domain on the PCF Development page of your placement workbook on PebblePad

University of Leeds

Practice Educator, please scan and email this completed and signed report to  

placements@healthcare.leeds.ac.uk
Student, please print off a copy of this completed and signed report to be placed in your portfolio
7 Action Plan Template
To be used where there are concerns about a student’s progress on placement
	Student Full Name


	

	University
	Leeds Beckett University
	

	
	University of Leeds
	

	Course
	BA
	
	MA
	

	Placement
	First
	
	Final
	

	Type of Placement
	Adult
	
	Child
	

	Team Name
	

	Practice Educator Name
	

	PE2 Mentor Name (if applicable)
	

	Practice Supervisor Name (if applicable)
	

	Tutor Name
	

	Placement Start date
	

	Number of days the student has completed on placement so far
	

	Key issues to address (based on PCF domains)

This should be task centred and address both areas that the student will address and support that will be offered to the student to do so

	

	Date to be reviewed
	

	Actions following review (student to continue on placement or fail recommendation)

	

	Signed (Student)
	

	Signed (PE1 or PE2)
	

	Signed (PE2 mentor if applicable)
	

	Signed (Tutor)
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