
Progression frequently asked questions: 

Progression meetings form an important part of the research degree journey and are 

separate from supervisory meetings.  The panel consists of senior academics from within 

the faculty who will check progress made on your research award.  The meetings are used 

to monitor progress and to ensure that you are progressing adequately.  It is also your 

opportunity to feedback on any points (good or bad).     

1.  When is my progression meeting? 

Progression usually takes place annually in the month before your enrolment. For example if 

you started in February you can expect your meeting to take place in January/early 

February.  If you started in October you can expect your meeting to take place in 

September/early October.   

Note progression meetings can happen outside of the usual annual cycle.  

2.  How will I be notified of my progression meeting? 

The University Research Office (URO) arranges all progression meetings and will contact you 

by email with a proposed date.  Times and dates are allocated on a first come first served 

basis therefore the quicker you reply the quicker you can get the day and time that suits 

you.  

If you think you are due for a progression meeting and have not been contacted then please 

email us on researchstudentadmin@leedsmet.ac.uk. 

3. What happens if I can’t attend? 

Progression meetings are mandatory and you must attend one although this can be 

conducted via Skype.  Full time on campus students must attend in person.  You are not able 

to progress to your next year of study without a successful progression meeting. 

4. What do I need to do? 

You should submit a progression report usually two weeks before the meeting using the 

progression template.   Your supervisor is also required to put their comments on the form.  

It is yours and your supervisor’s responsibility to ensure this report is received by email to 

the URO at researchstudentadmin@leedsmet.ac.uk).   

At the meeting you will be expected to: 

 Talk about your research 

 Talk about your research training programme  

 Explain your progress to date and goals for the future 

 You will be expected to answer questions posed by the panel   
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You do not need to do a presentation.    

5.  Should my supervisor attend? 

Yes, but if this is not possible the meeting will go ahead with you only.  

6.  How will I know the outcome? 

You will be informed of the outcome in the progression meeting. In addition you will receive 
an email confirming the outcome from the URO. There are three outcomes: 

 Registration continues (progress). 

 Registration continues but a written warning is issued about your progress which will 

be reviewed at the next progression meeting (set by the panel). 

 You are not allowed to continue on your present programme but are offered a lower 

award. 

 Registration terminated (you are not allowed to progress).  

 

7. How can I make my progression meeting successful?  

The progression meeting provides a holistic approach to ensure that you are progressing as 

you should and that the University is fulfilling their obligations to you.  A progression panel 

will also want to check that you are complying with all University Regulations such as Tier 4 

signing (if you are on a student visa) and that your fees are up to date as well as academic 

progress.   

As well as submitting your form in advance and ensuring your supervisor adds their 

comments, you should ensure that you have enrolled online and paid your fees according to 

the regulations. 

If you have further questions please contact the URO on 0113 8123585 and/or email us on 

researchstudentadmin@leedsmet.ac.uk. 
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