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Introduction – Higher and Lower Key Stage Experiences 

 
As future school teachers, it is important that trainees understand the nature of the transition 
pupils undertake as they move from one Key Stage to the next, and that they are able to do 
all they can to prepare pupils.   
 
The higher and lower key stage experiences are  an opportunity for trainee teachers to explore 
the life and ethos of pupils in a Key Stage different to the one they are being trained in, and to 
shadow a member (or members) of the department of the trainee’s specialist subject where 
appropriate.  
 
Trainees are not expected to plan and teach lessons but it is expected that trainees will, under 
the direction of the class teacher, support and contribute to the learning activities that are 
taking place. 
 
UG and PGCE Primary Education 5-11 trainees are required to complete a Higher Key 
Stage Placement in a KS3 Setting and a Lower Key Stage Placement in an Early Years  
Foundation Stage Setting (Nursery or Reception). 
 
UG and PGCE Primary Education 3-7 trainees are required to complete a Higher Key Stage 
Placement in a KS2 Setting, and a Lower Key Stage Placement in a 0-3 EYFS setting. 
 
PGCE Secondary Education 11-16 trainees are required to complete a Lower Key Stage 
Placement in a KS2 Setting. 
 
School Direct trainees should speak with their Alliance about when it is possible for them to 
complete the Higher and Lower Key Stage experiences.  These do not have to be the same 
dates as the University Led trainees or for as many days.  Trainees must inform the Placement 
Team at Carnegie.partnership@leedsbeckett.ac.uk of when and where these experiences will 
take place. 

Higher and Lower Key Stage Experience Dates 

 

Course/Year Experience 
Key stage Start date Number of 

days 

BA (Hons) Primary Education 5-
11 – Year 1 

Lower Key Stage EYFS 3-5 5th June 2023 10 

BA (Hons) Primary Education 5-
11 – Year 2 

Higher Key Stage Key Stage 3 5th June 2023 10 

BA (Hons) Primary Education 3-
7 – Year 1 

Lower Key Stage EYFS 0-3 5th June 2023 10 

BA (Hons) Primary Education 3-
7 – Year 2 

Higher Key Stage Key Stage 2 5th June 2023 10 

PGCE Primary Education (5-11 
and 5-11 PE) 

Higher Key Stage Key Stage 3 19th June 2023 3 days 

Lower Key Stage EYFS 3-5 26th Sept 2022 3 days 

PGCE Primary Education (3-7) Higher Key Stage Key Stage 2 19th June 2023 3 days 
 

Lower Key Stage EYFS 0-3 26th Sept 2022 3 days 
 

PGCE Secondary Education (11-
16) 

Lower Key Stage Key Stage 2 19th June 2023 3 days 

mailto:carnegie.partnerships@leedsbeckett.ac.uk
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Introduction – SEND Experience (PGCE Primary 3-11 and Secondary 

Education 11-16 ONLY) 

 
This placement is central to professional development and allows trainees to explore the way 
in which schools promote the inclusion of children with Special Educational Needs and/or 
Disabilities (SEND) and enable all children to access the whole school curriculum.  
 
As future school teachers it is important to experience the nature of Special Education Schools 

(SES) to understand the concepts of how individuals learn, how their needs are differentiated 

for, how inclusive practice is introduced and how lessons are structured and focused to provide 

a personalised and caring environment in which pupils with SEND can be re-integrated 

eventually to a mainstream setting. The Teachers’ Standards emphasise the personalisation 

of learning so that all children fulfil their potential and this placement will play an important role 

in growing an understanding of the education of all children.  

Trainees are not expected to plan and teach lessons but it is expected that they will, under the 

direction of the class teacher, support and contribute to the learning activities that are taking 

place. 

Trainees will reflect on their experience and will be able to use it to compare and contrast the 

learning environment and ethos and teaching and assessment strategies, between the Special 

Education setting and those in mainstream. This experience aims to enable trainees to 

appreciate the need to personalise and individualise their approach to teaching and to see 

how this operates in a special needs environment.  

School Direct trainees should speak with their Alliance about when it is possible for them to 
complete the SEND experience. It does not have to be the same dates as the University Led 
trainees or for as many days.  Trainees must inform the Placement Team at 
Carnegie.partnership@leedsbeckett.ac.uk of when and where these experiences will take 
place. 
 

SEND Experience Dates  

 

Course/Year Experience Key stage Start date Number of days 

PGCE Primary Education (3-11 and 
5-11 PE) 

SEND Key Stage 3 17th October 
2022 

5 days 

PGCE Secondary Education (11-16) SEND Key Stage 2 3rd October 2022 5 days  
EBACC 3 days 

 

Organising a Higher/Lower Key Stage or SEND Experience 

Roles and Responsibilities  

 
It is the trainees’ responsibility to organise their own Higher/Lower Key Stage experience or 
SEND experience. Before starting the experience trainees must register the experience via 

mailto:carnegie.partnerships@leedsbeckett.ac.uk
http://www.leedsbeckett.ac.uk/placements/Carnegie
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our placement records system, InPlace, no less than 5 working days prior to the proposed 
start date. 
 
InPlace guidance notes for trainees are provided at the end of this document. 
 
The Placement Office is required to approve all experiences in advance of the commencement 
date. The Placement Office will, on the behalf of the School of Education, issue a formal 
acknowledgement and confirmation of approval to both the trainee and the host school.  
Trainees who fail to follow this procedure should not commence the experience as they are at 
risk of not having the experience recognised. 
 

Contacting Schools 

 
When sourcing your own experience it is important to be persistent. We often have to contact 
over 40 schools before we get an offer, so you may be doing the same. Do not be disheartened 
by 'sorry no' responses from your requests. With perseverance you will be successful so 
please give it your best effort.  
 
To get a list of schools to contact, you can use this website and search by postcode: 
https://www.compare-school-performance.service.gov.uk/find-a-school-in-england   
 
Create a list of viable settings and work through them, keeping a log of contact you have had 
with them.  
 
If you are contacting a setting you have no connection to, you can start with an email. If you 
hear nothing back, follow this up with a call a few days later. Be polite, but persistent - schools 
are very busy and they may respond better to a call rather than an email.  
 
In your communication with them briefly mention any previous experience or relevant skills that 
you have working with children such as volunteering in nurseries or schools, being a sports 
coach, etc. Do not underestimate yourself, your role in school is very important.  
 
Make it clear that the only paperwork they will need to complete is an attendance sheet. 
Schools are very busy so this will hopefully encourage them to offer to host you.  
 
Sample email to send to schools 

Hello, 
  
I hope this email finds you well. 
  
My name is __________ and I am currently a student at Leeds Beckett University.  
  
As part of my course, I am seeking a <insert number of days> observational work 
experience placement in <insert key stage> and would very much like to complete this in 
your school if you had the capacity to host me? 
 
As part of my course, I need to gain an understanding of pupils’ experience and education 
prior to / beyond (delete as appropriate) the key stage I am training in. While this is a non-
teaching placement, I am very keen to roll my sleeves up and get involved in the life of the 
school and help out in the classroom.  

mailto:carnegie.partnerships@leedsbeckett.ac.uk
http://www.leedsbeckett.ac.uk/placements/Carnegie
https://eur02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.compare-school-performance.service.gov.uk%2Ffind-a-school-in-england&data=02%7C01%7CM.Rutherfoord%40leedsbeckett.ac.uk%7Ca8f141b38bdd49559fbf08d866b2cc6d%7Cd79a81124fbe417aa112cd0fb490d85c%7C0%7C0%7C637372265406488888&sdata=yrlyxqoWvxf5fcozl284gy7ZIPLbVF%2Bdy6UITc77%2BRI%3D&reserved=0
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The only paperwork for this placement is an attendance sheet, only needing dates and a 
signature. There is no need for a mentor or target meetings as this is an observational 
placement.  
  
I am looking to complete this experience <insert dates>. If you are able to host me, Leeds 
Beckett University will provide DBS information and assurances of self-declaration and 
safeguarding training. If you have any further questions about this placement please email 
me at _________, or contact me on ______ . 
  
Kind Regards,  
  
___________________ 
 

Completing the Experience 

 
Attendance is compulsory.  Attendance logs must be confirmed and signed by the placement 
setting, and then returned to the Placement Team at the end of the experience. The 
Attendance Log is provided at the end of this document.   
 
PGCE School Direct must ask their Alliance Lead Link Tutor to confirm attendance by 
emailing the Placement Team at carnegie.partnerships@leedsbeckett.ac.uk  
 
Trainees will… 

• Prepare fully for the placement.  

• Adhere to placement setting policy on dress. 

• Find out who to report to on the first day and at what time. 

• Make relevant placement setting staff aware of any directed activities or tasks you 
need to undertake. 

• Spend the required number of days working with pupils from the placement setting. 

• Be aware of and adhere to Health and Safety policy. 

• Always act in a professional manner towards placement setting staff, pupils, parents 
and other adults in the placement setting. 

• Be aware of Child Protection issues.  

• Be proactive, volunteer to help, and not wait to be asked or directed.  

• Complete the Attendance Log and ensure it is signed by the placement setting and 
returned to the Placement Team at carnegie.partnerships@leedsbeckett.ac.uk. 

 
The Placement Team will… 

• Confirm the student names and dates of experience with the host provider. 

• Provide guidance and support for the staff of the host provider and trainee on matters 
relating to the experience.  

• Confirm that the trainees has undertaken an enhanced DBS/CRB disclosure check 
through Leeds Beckett University, in line with our Safeguarding Policy and 
Procedures, and have been fully approved for any placements as part of the course.  
This will be once the placement has been confirmed. 

 

mailto:carnegie.partnerships@leedsbeckett.ac.uk
http://www.leedsbeckett.ac.uk/placements/Carnegie
mailto:carnegie.partnerships@leedsbeckett.ac.uk
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Themes for Consideration  

Higher Key Stage UG and PGCE Primary Education 3-11 Trainees 

 
The learning environment and ethos in the Key Stage 

• How does the learning environment change in this Key Stage? 

• How do school resourcing issues impact on this Key Stage? 

• How does ICT impact on this Key Stage provision in your subject? What do you 
notice about the ethos in this key stage? 

• What do you notice about behaviour for learning in this key stage? 
 
Teaching and assessment strategies 

• How do teaching strategies adapt to cater for this Key Stage?  

• How are cross-curricular links made? 

• Assessment is an issue in all stages of education, what is the focus for this Key 
Stage? How is assessment for learning integrated into daily classroom practice in 
this key stage? 

• How is progress / achievement / attainment tracked in this Key Stage? 
 
Links with parents 

• What links does the school have with parents, both formally and informally? 

• How is pupil progress communicated to parents? 

• How are these links similar / different to what you have already observed on your 
placements? How does the school/setting support home-school links? 

 
Transitions 

• What liaison strategies exist with the previous Key Stage and how is information 
transferred? How is transition planned for and managed from the previous key 
stage? 

• If you are placed in a Year 6 class, how are the children prepared for the transition to 
their secondary school? 

 
Systematic Synthetic Phonics and the Simple View of Reading at KS2 
 
Primary Education 3-7 trainees should evaluate how children’s phonic knowledge is 
applied in reading and writing at KS2 – refer to specific examples you have observed during 
your placement. 
 
Identify and evaluate the different ways the children’s comprehension skills are developed in 
KS2 e.g. different strategies during shared reading and writing in English lessons and during 
guided reading.  
 

Lower Key Stage UG and PGCE Primary Education 3-11 Trainees 

 
The learning environment and ethos in the Key Stage 

• What are the similarities and differences between this setting and the learning 
environment in an EYFS 3-5 (Primary 3-7 trainees)/Key Stage 1 (Primary 5-11 
trainees) setting? 

• What is the role of the adult within the setting?  

mailto:carnegie.partnerships@leedsbeckett.ac.uk
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• What is the ratio of adults to children within the setting? – How does this differ as the 
children get older? 

 
Relationships with parents and carers 

• What links does the setting have with parents and carers, both formally and 
informally? 

• How is information communicated to parents and carers? And communicated from 
parents and carers? 

• How are these links similar / different to what you have already observed on your 
EYFS / KS1 placements 

 
Transitions 

• How are the children introduced to the setting? 

• What is the role of the key worker within this process 

• What is the process for children moving between ‘stages’ / ‘rooms’ within the setting? 
 

Lower Key Stage PGCE Secondary Education 11-16 Trainees 

 

• There should be a focus on pupil progression, how pupils are assessed, their data 
recorded and then how this information is used by teachers, either to inform teaching 
and learning (AfL) or performance monitoring (AoL). 

• Trainees will need to make comparisons between the transitional stage of Key Stage 
2 and Key Stage 3. Look at how it compares, and how they can, as a teacher; ensure 
that any progress shown in the lower key stage is maintained over the transition 
period. Trainees will need to refer to their notes from their teaching practise in 
Secondary school and comment on the impact, if any; their practise schools are 
having with this. 

• Trainees should try to cross-correlate with the transition data from placement 
schools, and make a comparison between the Key Stage 2 results of their host 
school and the performance results of any ‘fed’ schools to validate their findings. 

 

SEND PGCE Primary Education 3–7 and Secondary Education 11-16 Trainees 

 
The learning environment and ethos in the Special Educational setting 

• How does the learning environment change in this setting? 

• How do school resourcing issues impact on this setting? 

• How does ICT impact on this setting across the school? 

• What is the role of other adults within the setting?  

• What is the ratio of adults to children within the setting? – How does this differ as the 
children get older? 
 

Teaching and learning strategies for children with SEND and or EBD 

• How do teaching strategies change to cater for this educational and emotional need? 

• How are cross-curricular links made? 

• Assessment is an issue in all stages of education, what is the focus for this setting? 

• How is progress / achievement / attainment tracked in this setting? 
 
Transitions 

mailto:carnegie.partnerships@leedsbeckett.ac.uk
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• What liaison strategies exist with the previous educational setting (if relevant) and 
how is information transferred? 

• How are the children prepared for the transition to their mainstream Primary 
/Secondary schools? 

 
Career prospects in Special Education 

• What personal characteristics are needed to work in this setting? 

• Are there further qualifications recommended to work in this setting? 

• At this stage in your training would you consider this educational setting as a career? 
 
Numeracy and literacy across the curriculum at a Special Educational setting 

• How does the teaching of numeracy and literacy impact on the pupils’ learning? 
 

Recognition of Prior Experiences   

 

1. Lower Key Stage (LKS) experience  

2. Higher Key Stage (HKS) experience  

3. Special Educational Needs and Disabilities (SEND) experience  

Recognition of prior experience (RPE) is a process by which student teachers can be 

recognised for knowledge, understanding or skills they have already achieved in relation to 

their LKS, HKS or SEND experiences – each of which are a constituent part of the PGCE 3 

– 11 suites of courses.  

RPE can used to recognise a student teacher’s achievement. The PGCE team’s approach to 

RPE encompasses learning that is either supported by formal certificated achievement, paid 

or voluntary work experiences.   

To be considered eligible for RPE, the student teacher will need to show that the knowledge, 

understanding or skills they already have means that they do not need to repeat an 

experience activity. The student teacher may also need the support of their (previous) 

employer or other organisation (e.g., if they have worked as an unpaid volunteer) to be able 

to confirm achievement of experience criteria for practical tasks where there may be no other 

tangible evidence available.  

Upon receipt of evidence from the student teacher, the PGCE team is responsible for 

evaluating the evidence against the experience criteria to decide whether the evidence is:  

•valid and current  

•reliable  

•authentic  

•sufficient  

The PGCE team* must be satisfied that the application for RPE meets the criteria for the 

relevant experience to be waivered.   

mailto:carnegie.partnerships@leedsbeckett.ac.uk
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RPE requests should be submitted as soon as the student teacher has started the course 

and no later than six weeks from their start date. Requests should be submitted to the 

relevant PGCE course leader and will be considered within ten working days of receipt of a 

completed form supported by relevant evidence.   

Where student teacher evidence is not sufficient to cover all intended learning outcomes for 

which RPE is being requested, additional assessment methods should be employed to 

generate the sufficient evidence required to make a safe assessment decision.   

Student teachers must continue to plan for engagement in the three named 

experiences until receiving confirmation that the RPE request has been approved. 

 

mailto:carnegie.partnerships@leedsbeckett.ac.uk
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Appendices  

1. InPlace User Guide 

 

Log in to the MyBeckett portal using your University username and password.   
  

  
  
From the MyBeckett institution menu, the InPlace link can be found on the Opportunities 
tab.  
  

 
  

 
 

Click on “Self Placement submission” as indicated by the yellow arrow. This will bring up 

the self-placement form. 

  

 

mailto:carnegie.partnerships@leedsbeckett.ac.uk
http://www.leedsbeckett.ac.uk/placements/Carnegie


Phone: 0113 81 21761  
Email: carnegie.partnerships@leedsbeckett.ac.uk Web: http://www.leedsbeckett.ac.uk/placements/Carnegie 

 
 11 

Self-Placement Form: 

PLEASE NOTE: You MUST provide all the required information before submitting it. If 

you do not your form will not be processed and your placement will not be approved. 

Placement Start/End Date: These dates must be provided. Discuss this with your 

placement provider before completing this form. 

 

Placement Duration: 

 

DO NOT CHANGE 

 

Weekly Placement Roster: 

 

LEAVE BLANK 

 

Agency Details: 

 

Please make sure the details are correct and fill in all the 

boxes. 

 

Agency Name: Full name of the organisation you will be working with 

 

Agency Address: 

 

Complete all fields. If you are unsure look on the website or 

contact the organisation. 

 

Agency Contact Details: 

 

Contact details for the person at the organisation who you 

have been speaking to about this placement. Complete all 

fields. If you are unsure, contact the organisation. 

 

Supervisor Contact Details: 

 

These are usually the same as the agency contact details 

(above). 

 

Additional details: 

 

Please add any information we may need to know, 

particularly if you have sourced this placement through a 

personal contact. 

 

Click Submit 

 

 

 

 

 

 

 

mailto:carnegie.partnerships@leedsbeckett.ac.uk
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2. UG Primary Education 3 – 11 Higher / Lower Key Stage Attendance Log 

 

UG Higher / Lower Key Stage Attendance Log  
  
Experience (HKS / LKS)    

Trainee Name    

Course / Year    

Setting Name    

Year Group / Age of pupils     

Supervisor Name    

  
  

Dates (week 
commencing)  

Mon  Tues  Wed  Thurs  Fri  

            

            

            

            

            

  
  
Total Number of Days in Setting:  / 10  
  
  

Supervisor Name    

Supervisor Signature     

Please ensure the Supervisor also signs this log to confirm its accuracy and then return it at the end 
of your experience to carnegie.partnerships@leedsbeckett.ac.uk   

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:carnegie.partnerships@leedsbeckett.ac.uk
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3. PGCE Primary Education 3 – 16 Higher / Lower Key Stage / SEND Attendance Log 

 

PG Higher Key Stage / Lower Key Stage / SEND   
Attendance Log  

  
Experience (HKS / LKS/ SEND)    

Trainee Name    

Course     

Setting Name    

Year Group / Age of pupils     

Supervisor Name    

  
  

Dates (week 
commencing)  

Mon  Tues  Wed  Thurs  Fri  

            

            

            

            

            

  
  
Total Number of Days in Setting:    
  
  

Supervisor Name    

Supervisor Signature     

Please ensure the Supervisor also signs this log to confirm its accuracy and then return it at the end 
of your experience to carnegie.partnerships@leedsbeckett.ac.uk   
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