MA Art Psychotherapy Practice, Art Therapy Northern Programme

Further course guidance appendix

1 Personal therapy

The following notes are intended to explain why personal therapy for students has come to be included in the training, and to offer practical advice to students wishing to find a therapist in order to meet their training requirements.

Why personal therapy during therapy?

At the 1992 AGM of the British Association of Art Therapists, the Association’s membership voted in favour of a motion to include personal therapy for students as a mandatory component of all postgraduate Art Therapy/Art Psychotherapy training courses. The motion was worded as follows.

For the duration of the Art Therapy training course each trainee must undertake some form of personal therapy on a minimum basis of one hour per week. This experience should be obtained outside of the college although advice should be sought from the college as to the suitability and frequency of the therapy experience (BAAT, AGM, 1992). 

For many years the course has interpreted this motion as meaning that the student needs to be in therapy during the taught part of the course (i.e. during the semester dates). There are two main reasons why personal therapy has come to be included as a component of psychotherapeutic training courses such as those in Art Psychotherapy/Art Therapy.

Firstly, training therapy offers the student an additional opportunity to learn through experience and helps to develop her or his overall understanding of the therapeutic process. Therapists need to be as aware as possible of their own areas of conflict and habitual responses to others in order that these do not intrude into their work with clients or patients. A closely related reason for therapists undertaking therapy for themselves is that through doing so they might gain a better understanding of how their clients or patients may experience the therapeutic process and thus be better able to empathise with them.

Secondly, training therapy enables a student to recognise and contain their own unresolved problems or ‘blind spots’, so that they are both better able to work with clients and to cope with the stresses of learning on the course without undue interference from internal conflict. Undertaking therapy outside the course offers students emotional support that the course itself is unable to provide.

What kind of training therapy is appropriate?

Many different schools and styles of therapy are available and it would be inappropriate to specify which of these students should or should not make use of, especially as within these each therapist is likely to have developed their own personal way of working. However, when considering the choice of therapy, it may be helpful to bear the following points in mind.

Those forms of therapy that value and are able to work with imagery whether verbal or pictorial and which stress the importance of inter-personal relationships are most likely to be relevant and useful.

Choosing a therapist you feel comfortable with and feel you can trust is as important as the particular kind of therapy they are offering. Meeting a number of therapists for an initial interview before committing yourself to entering therapy is helpful in this respect.

Questions concerning issues such as the training and qualifications a therapist may have, how long they have been practising, whether the therapist receives regular supervision, whether they carry appropriate insurance, and whether or not the therapists have been in personal therapy themselves, are useful ones to ask when choosing a therapist.

The cost of therapy may vary considerably, but a figure of between £45-£50 an hour for an individual session is the norm outside London. However, many therapists offer a sliding scale of fees that takes into account an individual’s ability to pay and they may also consider that they can offer a discount because a student will be working with them over a period of years. It is worth asking about this. The cost of becoming a member of a therapy group is likely to be considerably less than individual work.

It is not always a straightforward matter to find a therapist who meets your needs. Course staff will try to help you feel confident about your rights in the transaction. We very much want you to be streetwise about what constitutes good practice. However, although we are sympathetic to the difficulties of paying for therapy, we think it is in the interests of the student, the course community and most importantly future clients for this part of the course requirement to be properly fulfilled. Consequently although the course team do not seek to ever know of anything of the content of therapy, there are regular checks to confirm attendance. These checks are administered by the student returning a confirmation of therapy attendance form from their therapist. These forms are returned to Sue Turton and a final check of compliance by lecturer Naomi Perry.

Where can I find a therapist?

A recommendation by a person you know and trust may be one way of finding a suitable person, although there can be no guarantee that what one person finds helpful will be experienced as such by everyone.

Other useful sources of information are public libraries, citizens’ advice bureaux, and organisations concerned with mental health issues such as MIND. It is suggested that you write to the national organisations concerned and ask for a list of the qualified therapists in the geographical region in which you live/or in which you intend to seek a therapist. It is possible to view an electronic national register of art therapists at the British Association of Art Therapist’s (BAAT) website. If you choose an Arts Therapist it is essential that you seek one who is registered with HCPC. Also if possible and appropriate one who is a member of BAAT. It is also wise to ask about the length and range of experience of the therapist concerned. You are also of course, entitled to ask about their attitudes to issues of difference (race, disability, sexual preference). 
In order to avoid conflicts of interest we ask that you do not undertake therapy with anyone who is seeing another student from your academic year or who has any significant teaching contact with other art therapy training courses. Nor is it advisable to see a therapist who is also your placement supervisor or is linked to your Placement in any way.
In summary we ask that all students ensure that their therapists meet a number of requirements:

· Therapists should be suitably qualified

· Legally registered with a recognised organisation such as the HCPC which includes a wide range of relevant professions: arts therapists; other therapist; social workers; and psychologists, etc. The General Medical Council (GMC) some medics have psychotherapy qualifications; the Nursing & Midwifery Council (NMC) again some nurses have psychotherapy qualifications. 

· Or be professionally registered (some practitioners do not have legal registration but submit to the professional regulation of their professional organisation) e.g. UK Council for Psychotherapy (UKCP), British Association for Counselling and Psychotherapy (BACP) or other equivalent. 
· Members of BAAT would always be expected to register with HCPC.

· Hold appropriate professional indemnity insurance

· Receive regular supervision

· Do not currently work with more than two trainees from the course

· Should not be your placement Supervisor or linked to your placement in any way.

Confidentiality

Confidentiality is a vital aspect of all psychotherapeutic relationships, and a necessary prerequisite for establishing conditions of trust and safety. It is important, therefore, that contact between the course and each student’s personal therapist be kept to an absolute minimum. 
The minimum contact necessary means that the therapists sign the confirmation of therapy forms provided by the course. In addition to this all students are required to provide the course staff with the name and address, and details of the qualifications, registration/professional membership and insurance of their therapist when contemplating entering into therapy so that course staff can agree to the student’s chosen therapist.
(Please note however, that when therapists work in organisational teams in the public sector, confidentiality for clients is to a multidisciplinary team. This team confidentiality is related to safeguarding and risk issues. It does not mean the unnecessary sharing of private information).
Starting Therapy

We ask that all full-time students have commenced therapy within 6 weeks (so at least by mid-November) of their first year of study and that all part-time students have negotiated to start therapy by the beginning of the second semester of their first year of study.

Evidence of Personal Therapy

Each student’s therapist will be requested to complete and return at regular intervals a form (obtainable from Sue in the Programme Office and on the LBU Blackboard), confirming that therapy is continuing according to the course regulations. The student must clearly inform the therapist with whom they begin working that they will need them to return the necessary forms. It often works well if the student themselves asks the Therapist to sign the form and the Therapist emails it directly back to the course office. 
Therapy Confirmation forms are required at the following times:

· On commencement of therapy;
· At the end of the academic year in which therapy commences;

· At the start and end of each new academic year;

· And at the end of therapy where it is not covered by the end of the academic year confirmation.
The first form should be dated and returned to Sue Turton, the course administrator, at the very beginning of the therapeutic relationship by the therapist. This is one way of ensuring that the therapist can agree to working with a student in therapy. Subsequent forms should also be returned to Sue Turton at the beginning and end of each academic year of therapy. In the event that the student changes their therapist at any point during their training an End of Therapy Form is required and, in due course, a form confirming the date that a different therapeutic relationship has commenced.

The return of these forms is the student’s responsibility and students cannot pass through the academic exam board until all therapy forms have been returned. In the present climate of service constraints it is unlikely (and inappropriate) to ask that either NHS or other training course staff provide such work for students (unless private arrangements are made, it is however important to be aware of potential conflicts of interest). The Art Therapy Northern Programme keeps a folder of therapist contact details for the use of students.

Addresses for Organisations Relevant to Art Therapy; - 

British Association of Art Therapists (BAAT)

24-27 White Lion Street, London N1 9PD

Tel: 020 7686 4216; Email: info@baat.org www.baat.org
Health and Care Professions Council (HCPC)
Park House, 184 Kennington Park Road, London, SE11 4BU

Tel: 0300 500 6184

2 Notes for Students and Staff on Written and Oral Assignments

Content

Throughout the course students are required to undertake a number of assessed written and oral assignments on different issues and topics related to art therapy. For ease of storage the course team ask for a mixture of formats for written assignments to include some compact disc copies. CD’s should be identified with your student number and name.
N.B. LG1 = FT1 and PT1; LG2 = FT1 and PT2; LG3 = FT2 and PT3
	Module
	Assessment
	I.D.
	Copies
	Assessment category

	LG1 Art Therapy Theories
	Allocated Topic: oral presentation
	Name
	Presentation
	Summative

	LG1 Art Therapy Theories
	Essay 3,500 words
	Student number
	1 hard copy & 1 copy E- submission
	Summative

	Art Therapy Studios
	Illustrated reflective report 1,500 - 2,000 words
	Name and student number
	E- submission
	Formative

	LG2 Art Therapy Contexts
	Poster assessed on visual & oral presentation.
	Name
	Presentation and 1 copy of poster reflections submitted electronically
	Formative

	Dissertations in LG2
	Literature Review oral presentation 
	Name and student number
	Presentation and 1 
E-submission of presentation slides
	Formative (towards the dissertation)

	Dissertations in LG3
	Dissertation outline: written 1,000 words for oral use
	Name
	E-submission
	Formative (towards the dissertation)

	LG3 Art Therapy Thresholds
	Professional Portfolio 4,300 – 5,400 words
	Student number
	E- submission
	Summative

	Dissertation
	8,000-10,000 words
	Student number
	1 hard copy & 1 copy submitted online
	Summative

	Placements during LG2
	Illustrated and dated reflective supervision journal and reflective summary in presentation format: - 5- 10 power-point slides to include your presentation notes of up to 1,000 – 2,000 words
	Name and student number
	1 E-copy submitted of journal summary 
(to fit on a sheet of A4)
	Formative

	Annually: all students
	Self-assessment of learning 750-1,000 words
	Name and student number
	1 E-submission
	Requirement


Practical Points

Title page for all written submissions

The title page appears at the front of every piece of written work. It should show the information necessary for all relevant staff to identify the work quickly and easily: it is important that it is accurate. Treat the title page with rigour. Academic convention for this course includes the following:


[image: image1]
It is permissible to include an image on the title page and to use a preferred typeface as long as it is easily readable.

Layout and presentation of work

· All written work must be typed in double-spacing on A4-size paper with margins of 2.54 cm (or 1”),

· In Arial font size 11, 
· Include page numbers. 
· The text is printed on one side of the paper if hard copy submission but both if online e-submission.

· Include a contents page (the need to do this can help structure the work) and a list of images with attributions.

· If proof-read carefully prior to submission

Students should also ensure that any hard copy submissions of their written work is adequately bound (not with a spiral binding). A secure flat binder is adequate for essays and brief reports, but a sealed heat/glue binding is needed for Dissertations. It is advisable to make a final proof-read before doing the binding. It is important that the bindings for any hard copy submissions of written work are not heavy, because of the need to post them to the Examiner which is obviously not relevant for online submissions.
Citation and referencing

There are many systems for citing sources and many variations within them. Some institutions have manuals of style and publishers and periodicals have ‘style sheets’ to which authors and contributors are required to conform. These can get very detailed. The main aim, however, is to achieve consistency and to ensure the inclusion of certain essential information which will allow any reader of what you write to find the source if they want to follow up your reference. In relation to citation the course team have decided that it is simplest to ask students to use the Leeds Beckett document ‘Quote, Unquote’ (available online via Library Online at Leeds Beckett):

· From the student portal, access Library Online through the My Library tab
· From the purple box 'Developing your Skills', click on Skills for Learning
· Click on the green 'Guides' tab

From the list of Guides, click on 'Quote, Unquote' next to Harvard referencing — this should take you into a pdf version. The direct link for ‘Quote, Unquote’ is: 
" 

http://skillsforlearning.leedsbeckett.ac.uk/Quote_Unquote.pdf



Please also refer to the Dissertation module for a summary of the Harvard style of citation and referencing.

Images

The reproduction of images included with the text should take the form of colour photographic prints or laser prints. Please do not include images without providing at least some integrated discussion of them in the text. All images should be clearly referenced at the appropriate point in the text using figure numbers. (However, the list of images should not be used to identify the author or a client. Where this is likely, images should be anonymised). The list of images follows the contents page in pieces of written work.

Confidentiality

In all instances confidentiality should be preserved and it will be the responsibility of the student to ensure the client's name, family names or occupations, institutional names and any other identifying information does not appear (including physical descriptions which may identify them). An indication that pseudonyms have been used for client names and other identifying features removed should be made at the beginning of any piece of writing. If this is not done it may be of concern to the reader who will not know whether or not this has been done. Students who forget to indicate that they have removed identifying features early in their submission, will be asked to resubmit work with necessary adjustments, as an indication that they understand this important aspect of professional practice. Never use client names or other information on the internet or social networking medium. Each place of work, for example, NHS, educational and social service settings, will have guidelines about electronic records. If, as in some voluntary settings, there is no guidance, the principle of not using any identifying material on the internet or social networking medium must be observed. It is also important to respect the confidentiality of colleagues and fellow students and never use identifying information about them on the internet or social networking medium.

Observing appropriate confidentiality in all matters is an ethical responsibility. Examiners and course staff take the question of confidentiality very seriously indeed and they can ask for the resubmission of work if confidentiality is not properly observed (see HCPC guidance on confidentiality 2008 and on ethics 2016). This matter is so important it is repeatedly referenced throughout the handbook).

When case material is discussed in your dissertation, please indicate as appropriate, in an integrated way, your use of supervision.

Informed Consent

Whenever it is realistic (which is most of the time) students should ensure that clients give consent to beginning art therapy. Also permission from the client or their guardian should be obtained in order to use any documentation (recorded, verbal, written or pictorial) acquired within the therapeutic relationship. This permission is best sought at the beginning of therapy ─ requests made later can complicate the therapeutic relationship (see HCPC’s Standards of Proficiency: Arts Therapy (2013) and the HCPC Standards of conduct, performance and ethics (2016) and the course handbook for a list of relevant HCPC guidelines).

Deadlines

The deadlines set for the submission of all written work are non-negotiable and will not be extended unless there are special circumstances which make this necessary. Any evidence presented to support a request for an extended deadline is presented to the Mitigation Panels held at Leeds Beckett. A failure to submit written work by the deadline set for it will result regrettably in a reduction of marks unless notice and evidence of mitigation has been provided in advance. Details of mitigation, and for marks deducted for late submission, are given at the time of the mitigation panel. It is not possible to print work at Netherthorpe House so remember to leave plenty of time for editing and printing.

3 Safety, Health and Wellbeing

The Art Therapy Northern Programme’s relevant policies include (but are not necessarily limited to) the following: 

Smoking 

There is a no smoking policy which applies to any part of NHS property. 

Use of Laptops 

It is possible to use laptops and electronic notebooks for note-keeping in appropriate sessions. There are strict policies about inappropriate internet use in the NHS and the University. 

Fire Safety Procedures 

The following advice Fire Safety advice applies whether students and staff are on SHSC Trust premises or on the Leeds Beckett campus. 

Fire prevention 

Fire prevention is everyone’s responsibility. You can help to prevent fires by: 

· Good housekeeping 

· Safe use of electrical and gas appliances 

· Observing the University and the Sheffield Foundation Trust no-smoking policy 

Information 

It is important that you sign the attendance form in the entrance hall at Netherthorpe House when you arrive and when you leave. Information about who is in the building is vital in the event of a fire. Fire Procedure notices are displayed in the hall and kitchen at Netherthorpe House and at Leeds Beckett where there is a blue and red Fire Action notice in every room. These tell you what to do in the event of a fire. They tell you the location of the nearest Fire Alarm ‘Break Glass’ Point, in Sheffield Foundation Trust (which is where you will mainly be) and at Leeds Beckett. The notices give emergency telephone numbers, the location of fire-fighting equipment and the appropriate assembly area for fire evacuation. All fire doors and escape routes are clearly marked in both organisations. Fire doors must not be propped open. 

If you discover a fire 

If you discover a fire, inform any available member of staff. If no-one is available you should operate the Fire Alarm and then evacuate the building. In addition, you should call the emergency internal number ext 2222 indicated on the Basic Fire Procedures notice (displayed in the kitchen and the entrance hall).

Fire evacuation 

On hearing the Fire Alarm, everyone should proceed calmly to the nearest escape route as indicated by the green signs bearing a white running man symbol. Follow this route to get out of the building and continue on to the nearest assembly point so as not to impede the Emergency Services. Do not stop to collect belongings and do not try to leave by your usual entry route unless this is the way indicated by the escape signs. Do not attempt to use the lifts. Evacuation is practised through fire drills. However, you should regard any sounding of the alarm as a fire incident and act accordingly.

Students with Disabilities
You are expected to declare any disability that would affect your safety in the event of a fire, e.g. poor hearing may mean the alarm isn’t heard, or use of a wheelchair will prevent use of stairs to evacuate. If you are referred to the Disability Support Co-ordinator, a personal Fire Evacuation Plan may need to be developed. This will then be used in any evacuation of the buildings

First Aid 

A first aid box for minor injuries is available in the Course Administrator’s office.

Accident and Incident and Reporting 

Any accidents must be reported to a member of the course team in order that appropriate action can be taken and a record made. 

Infectious Disease 

If you have been diagnosed with or have had contact with an infectious disease, you must notify the Course Administrator by email within 24 hours of diagnosis. You must not return to the course onsite until a medical practitioner’s certificate of clearance has been submitted.
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