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Mentor’s Report
2024/25
	Name of Mentor:
	

	Name of Mentee:
	

	Name of Course(s):
	

	Name of School:
	

	Name of Collaborative Institution (if applicable):
	


Introduction

Mentors are required by the terms of their appointment to submit a report at the conclusion of their mentoring duties.  Please note that no fees for fulfilling the role of Mentor can be paid until the University receives this report. 
For your convenience this form can be obtained from the External Examiners’ section of the University’s website https://www.leedsbeckett.ac.uk/staffsite/services/academic-quality-enhancement/external-examiners/ or supplied via e-mail by contacting the Academic Quality Enhancement Office either by telephone on (0113) 8125125 or by e-mail to externalexaminers@leedsbeckett.ac.uk
PLEASE SUBMIT YOUR REPORT AS AN ATTACHMENT TO AN E-MAIL to

externalexaminers@leedsbeckett.ac.uk
(a)  Process
	Please describe which parts of the external examiner process you provided support to the new External Examiner for and how you did this. 

	


(b)  Issues
	Please highlight the main issues arising from this activity. 


	


(c)  Recommendations and good practice
	Please describe any recommendations for improvement or good practice you have noted.



	


For all Mentors

Are there any changes in your circumstances that the University needs to know about, eg a change of address?

	


	Email address
	

	
	

	Date
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