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REQUEST FOR AN ACADEMIC APPEAL HEARING
RESEARCH STUDENTS

Please ensure that you have read the University’s Academic Regulations before you complete this form.

All Requests for an Appeal Hearing should be submitted within the maximum submission time of 15 working days after the formal publication of decisions of a Module Board, Progression and Award Board, Research Degrees Sub-Committee or Academic Misconduct Board. Late appeals will only be considered in exceptional circumstances, if serious and valid reasons are evidenced.

Completed forms should be emailed to boe-appeals@leedsbeckett.ac.uk

We encourage you to contact the Students’ Union Advice Service for independent advice and support when putting your request for an appeal hearing together. The Students’ Union is independent from the university and they can offer impartial advice on the procedure. They can review drafts of any appeal statement but they will not be able to help you fill out your form. If you want advice from them it is advised that wherever possible you contact them at least 10 working days before your appeal deadline. You can contact them via their Contact LBSU Advice Form available here: https://www.leedsbeckettsu.co.uk/advice/  










SECTION A – YOUR DETAILS

	Title: Click or tap here to enter text.

	Forename(s): Click or tap here to enter text.

	Family Name: Click or tap here to enter text.

	Student ID: Click or tap here to enter text.

	Preferred Email Address: Click or tap here to enter text.




Are you a Student visa holder?
	[bookmark: _Hlk163136724]Yes  
	☐
	No  
	☐


SECTION B – REASONABLE ADJUSTMENTS

If you require any reasonable adjustments to accommodate your needs during this process, please provide details below.
	Click or tap here to enter text.



Do you currently have a ‘Reasonable Adjustment Plan’ (RAP) in place?
	Yes  
	☐
	No  
	☐








SECTION C – COURSE AND MODULE DETAILS


	School: Click or tap here to enter text.

	
Research Area: Click or tap here to enter text.


	Level of Study: Click or tap here to enter text.

	
Date of the Decision you are Appealing:  Click or tap to enter a date.




SECTION D – LATE SUBMISSION

Academic appeals should be submitted within 15 working days of the date of the decision you are appealing. Late appeals will only be considered in exceptional circumstances, if serious and valid reasons are evidenced. 

If you require additional time to submit your appeal, please contact boe-appeals@leedsbeckett.ac.uk prior to the deadline, giving your reasons as to why you require an extension.

If you requested an extension for the submission of your Appeal Form, please state the date given until and by whom. If your appeal is late and you did not apply for an extension, please explain why below
	Click or tap here to enter text.













SECTION E – GROUNDS FOR APPEAL HEARING


Please indicate on which ground(s) you wish to appeal:

	G1 Procedural Irregularity
	☐
	G2 Inadequate Supervision
	☐
	G3 Unfair or Improper Assessment
	☐
	G4 Previously Undisclosed Extenuating Circumstances
	☐



SECTION F – YOUR ACADEMIC APPEAL

Please provide a summary below of the main points you wish to raise in relation to your appeal:
	Click or tap here to enter text.


[bookmark: _Hlk163046661]
Did you report your circumstances to the School at the time? If yes, what was the outcome? If no, please explain why not.
	Click or tap here to enter text.


Please outline what supporting evidence you have submitted to support your appeal 
request below.

If you have not submitted supporting evidence, please explain why you are unable to provide this.
	Click or tap here to enter text.





SECTION G – OUTCOME

What overall remedy would you like as a result of your appeal?

	Click or tap here to enter text.



Signature Click or tap here to enter text.
Date Click or tap to enter a date.



If you are being supported by the Students’ Union Advice Service, please confirm if you want all correspondence relating to the case to be shared with them:

	Representative’s name (if known) Click or tap here to enter text.

	I consent to a copy of all correspondence relating to the case being sent to suadvice@leedsbeckett.ac.uk ☐



Advice and Support

If you have any questions about this procedure, please contact the Student Casework team at boe-appeals@leedsbeckett.ac.uk.
 
The Students’ Union is independent from the university and they can offer impartial advice on the procedure.  You can contact them via their Contact LBSU Advice Form available here: https://www.leedsbeckettsu.co.uk/advice/  










Confidentiality

It may be necessary to discuss details of your case with other staff members in order to investigate your case properly. This will be done with consideration and confidentiality and information will only be shared when absolutely necessary. By submitting this form, you are agreeing that your case can be discussed with 
appropriate staff members.
	I agree
	☐



The University will use personal data provided on this form and in any supporting documentation to compile statistical information for the purposes of equal opportunities monitoring as part of its statutory duties. Such information will be anonymised to protect the identity of individuals. Your student ID will be used to access additional personal data held on university systems for this purpose.

Please refer to the Student Privacy Notice here https://www.leedsbeckett.ac.uk/our-university/public-information/information-compliance/leeds-beckett-university-privacy-notice/privacy-notice-for-students/ for further information.
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