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STUDENT CONDUCT REPORTING FORM

CONFIDENTIAL
Completed forms should be emailed to casework@leedsbeckett.ac.uk.

We encourage you to contact the Students’ Union Advice Service for independent advice.  You can contact them via their Contact LBSU Advice Form available here: https://www.leedsbeckettsu.co.uk/advice/

SECTION A 
YOUR DETAILS

	Forename(s): Click or tap here to enter text.

	Family Name: Click or tap here to enter text.

	Preferred Email Address: Click or tap here to enter text.

	Are you a current LBU student?
	Yes ☐
	No ☐



REPORTED PARTY DETAILS
Please select as appropriate, and include the relevant details:

	Leeds Beckett Student
	Student Name: Click or tap here to enter text.

	
	Student ID:  Click or tap here to enter text.

	
	Course:  Click or tap here to enter text.

	
	Other identifying information: Click or tap here to enter text.

	Leeds Beckett Staff
	Name: Click or tap here to enter text.

	
	Job Title:  Click or tap here to enter text.

	Other
	Please provide details: Click or tap here to enter text.







SECTION B – REASONABLE ADJUSTMENTS

If you require any reasonable adjustments as part of a disability to accommodate your needs during this process, please provide details below.
	Click or tap here to enter text.


Do you currently have a ‘Reasonable Adjustment Plan’ (RAP) in place?
	Yes  
	☐
	No  
	☐



SECTION C – ALLEGATIONS

Summary of allegation(s):
Please include any relevant dates, times, places, names of those involved, witnesses, or relevant documents.

	Click or tap here to enter text.


Further information:

	Click or tap here to enter text.



Signature Click or tap here to enter text.

Date Click or tap to enter a date.










Advice and Support

If you have any questions about this procedure, please contact the Student Casework team at casework@leedsbeckett.ac.uk. 
 
We encourage you to contact the Students’ Union Advice Service for independent advice. You can contact them via their Contact LBSU Advice Form available here: https://www.leedsbeckettsu.co.uk/advice/

Confidentiality

The University will use the information you provide to investigate the allegation(s) you are making. The detail will be made known to the subject of the allegation(s) and will be shared amongst staff at Leeds Beckett who need to know and, where necessary, with external agencies.

If the University determines that a hearing is necessary, you will be expected to attend in order both to support the allegations you have made and to answer any questions put to you at the hearing.

The University will use personal data provided on this form and in any supporting documentation to compile statistical information for the purposes of equal opportunities monitoring as part of its statutory duties. Such information will be anonymised to protect the identity of individuals. Your student ID will be used to access additional personal data held on university systems for this purpose.

Staff are reminded that, for these same monitoring purposes, staff ID numbers will be used to access relevant personal data held on University computer systems for these same monitoring purposes.

Please refer to the Student Privacy Notice here  https://www.leedsbeckett.ac.uk/our-university/public-information/information-compliance/leeds-beckett-university-privacy-notice/privacy-notice-for-students/ for further information.
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