
Policy Brief template
Why do you need a policy brief?
A policy brief is a concise summary of your research, used to communicate the key policy options clearly and succinctly. Pulling out the key policy implications of your research and working out how to effectively communicate them in advance will enable your researchers to communicate their findings in a way that captures policymakers' attention and enables them to implement your research.
What does an effective policy brief look like?
To engage policymakers, your brief should:
· Be short and accessible (avoid using jargon or acronyms), most policymakers are busy and will know very little about your field.
· Aim for 2 pages (under 1500 words)
· Include clear subtitles
· Convince them that the issue needs to be improved or solved.
· Offer insight into new data or findings on a key policy issue.
· Present policy implications that will aid policy decisions or policy development.
· Come to clear conclusions.
· Be politically neutral, don’t turn your research into a partizan issue, frame it as simple facts.
· Be decisive but avoid being overly emotive, (you need to come off as professional, reliable and neutral)
Structure
In short, your brief should focus on answering the following questions. 
· What is the problem? 
· What needs to be done to solve it?
· How do I know this is what needs to be done? 
· Who are we?










Title Goes Here
Leeds Beckett University – Parliamentary/Policy Briefing  
LBU Logo goes here


Picture 












Executive Summary (100 words)
Brief summary of the work and the implications



Context
What is the problem your policy brief seeks to address? Where does it happen, what is the scale and the severity of the problem. Include some facts and figures.
Dose your research build on other work? It can be your own research, other researcher’s, think tanks, advocacy groups or ongoing research projects.
A powerful quote can be a good hook.







Policy Implications/Recommendations 
What action do you want policymakers to take or advocate for, in response to your research, how can your findings help policymakers make evidence-based decisions to address the specific issue? 
Try and be specific (e.g. which department or organisation should do what? What laws or legislation need to be changed or reconsidered) and realistic.
Give 6 or less in bullet point form




Research Findings and how they support your policy recommendations 
Reiterate your policy recommendations and tell the reader what research you did and why the findings support your recommendations. Support with statistics and evidence.
Include some memorable facts or statistics that they can quote in debate or meetings


















Conclusion
Briefly reiterate the importance of your policy recommendations and introduce the research team

The Research Team
Brief description of who you are, including a way to contact you (e.g., email). This demonstrates credibility. 
Hopefully the policy brief acts as a starting point to discuss your research in greater depth, so make sure policymakers can follow up. 


Citations and Resources
Policy briefs don't require the same level of citation as academic papers. Limit your citations and resources to work critical to the policy brief and where you have spoken about a specific piece of research or cited a statistic.
If you suggest further reading, try and make sure it is accessible and open source
