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Guide for Students - Accessing and Understanding your Timetable

Accessing your Timetable
Timetables can be accessed using MyBeckett (VLE) or the Leeds Beckett app.
e (Goto MyBeckett (VLE) or the Leeds Beckett app

e Login using your University username and password.

e Fromthe home page(s), select ‘Your Timetable’.

TimeEdit Timetables
e Your TimeEdit Welcome page will open and a personalised page showing the timetables
available to you will be displayed.

Student # Customize

Welcome to your student timetable

Welcome to your student timetable. Here you'll find your teaching schedule which includes your classes, locations and times,
helping you plan your studies and stay organised throughout the academnic year.

Please ensure you check your timetable on a regular basis for any last minute changes

INDUCTION TEACHING EXAMINATIONS

Level 5 and Level 6 induction timetables will be Level 5 and Level 6 teaching timetables are Assessment (Exam) timetables will be published
published on Wednesday 19th August. Level 4 published an 19th August. Level 4 and Level 7 here for your Semester 1 examinations, when
and Level 7 induction timetables will be teaching timetables are published on 215t available
published on Monday 14th September September
My Induction Timetable My Timetable
My Induction Timetable - for My Timetable - for teaching
Induction sessions taking place sessions starting from 28th
during w/c: 21st September September 2026.
2026.

Need help? If you wish to discuss an issue or change your timetable, please contact your School or Course administrator. Details can be found in your course

handbook, available from https:/wwwleedsbeckett ac uk/student or from
leedsbeckett ac.uk/student i

e C(Click on the timetable that you wish to view, ie: your Induction or Teaching Timetable.

e Note: Examination timetables will be published at the relevant time.

My Induction Timetable
e Yourinduction timetable (Figure 1) will only show activities taking place during the Induction
Week. Activities will show on the date they are taking place.
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Figure 1 - My Induction Timetable
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My Teaching Timetable
e There are two views for your personalised timetable.

e ‘MyWeekly Timetable’ (Figure 2) shows your timetable on a week-by-week view, with the
relevant date along the top. The weekly view starts from today’s date and allows you to scroll
through to see to the end of the semester.

e The default time period available is by date, starting at today’s date
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Figure 2 — My Weekly Timetable

e ‘MyTimetable for Semester 1’ (Figure 3) shows a semester overview of your timetable showing
all activities scheduled for each academic week. The week number relates to the term dates in
the University’s Academic Calendar.
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Figure 3—- My Timetable for Semester 1


https://www.leedsbeckett.ac.uk/-/media/files/our-university/academic-calendars/september-2026---2027-student-calendar.pdf
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Navigating your timetable
e Use the arrows (Figure 4) to navigate the date required or use the calendar picker to select a
specific start and end date range.

Leeds Beckett University / Student / My Timetable for Semester 1

\mmy < Sep )(31;’08{2026 - 24/01/2027 | Q Search /

Figure 4 — Date and Calendar Navigation

Teaching Activity Information
e You can click on any teaching activity in your timetable to display more detailed information as
shown here (Figure 5).

Date and
Timeslot

o

Student Group
(if applicable)

Location
(inc campus)

08-|

Location Details
e The location details will always show the campus, building, then room number. You may see a
location shown as either:

X

Type of teachi
PP 11:00 - 13:00 T Vo6 O isaching

activity
9 Room HC Cv220

Activity type Seminar
Oct202¢ Module instance Leading & Managing People 13805-2610

—
10 Student group Grp 4 ~\| Module
Lecturer John Myers

Number of students 27
Campus Headingley Campus
Building Cavendish

Room number 220 Lecturer(s)
Room Cavendish 220

Show reservation information

6
ar

nics :
& )
muw wveur nuwveuvis -
Seminar I Francesco Addesauml - I Francesco Adde

Figure 5 — Teaching Activity Information

HC =Headingley Campus or CC =City Campus.

e After the campus and building, the room number is indicated. Sometimes the first character of
aroom number indicates the level, eg: G is Ground floor and 1 is the first floor.

For example:
Room name
CC RB407
HC JGG11

3

Campus Building Room number
CC (City Campus) RB (Rose Bowl) 407 (4" floor)
HC (Headingley Campus) JG (James Graham) G11 (Ground floor)
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Customising your page - Layout Tab
e (Goto ‘Customize’ at the top of your timetable view, and select ‘Layout’.

e You can customise your page to a date layout of preference, to show anything from a single
date to a whole year view. You can also set the layout to show gridlines, different weekday
ranges or date/time formats.
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Figure 6 — Customising Your Timetable View

e Please note: Where timetables are published by semester, the end date of the semester will
be the furthest you can view at any one time.

Customising your page — Reservations Tab
e (Goto ‘Customize’ at the top of your timetable view, and select ‘Reservations’.

e |fthe default colour scheme does not work well for you, select the ‘Color By’ option to find an
alternative option which may be more suitable for you.

e Ifyouwantto change the font size, you can find this option at the bottom of the Reservations

tab. .
Text alignment
Save favorite Subscribe 8 Download Y Filt o Left a“gn
session] E= Layout #, Reservations Colour scheme ° Center a[ign
fay 204 options i
Color P Font size 16
Colorby Increase fontsize
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standard (TimeEdit green) . Decrease fontsize
Font size _
‘ Inverted black and white OptlonS Normal fontsize
| Availability
| status e Figure 8 — Changing the Font Size
Search criteria -
Current
Activity type
Lecturer e Whenever you create a customised timetable view, make
Module instance sure you save this by selecting ‘Save Favorite’ and name it to
Room
I
Visible information y0U r l'l kl ng'

Figure 7 - Changing the Colour Scheme

You can retrieve and use this view by going to ‘Search’ then

selecting from Favorites

I Favorites
preferred TT
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