
 

 

 

 

 

 

 

Satisfactory Academic Progress – Institutional Policy for students in 
receipt of Title IV funding. 
 
 

Overview 
 
 
In line with the Federal regulations students who are in receipt of Title IV funding are 
required to be making Satisfactory Academic Progress (SAP) throughout their educational 
programme. 
 
Loans that are governed by Federal regulations are as follows: 
 
Direct Stafford Subsidised Loan 
Direct Stafford Unsubsidised Loan 
Direct Plus Loan. 
 
The University has appropriate standards for measuring SAP through the application of its 
institutional academic regulatory and quality assurance framework, which is benchmarked 
against the UK Quality Assurance Agency (QAA) Quality Code, and European Standards and 
Guidelines (ESG).   
 
The University also fulfils all conditions of registration with the sector regulating body, The 
Office for Students including conditions relating to quality and standards of courses.  
 
 
External Examiners are independent, suitably qualified, subject experts who are appointed 
to review the academic performance of cohorts of students and provide further assurances 
regarding the application of fair, equitable and transparent academic standards 
mechanisms.  They review and endorse proposed assessments and their associated marking 
schemes and undertake assessment moderation activities. 
 
The University’s academic regulatory framework articulates University requirements as they 
relate to  Course Validation, Monitoring and Review (section 13) and the student academic 
journey more broadly, such as university admissions and the recognition of prior learning/ 
credit transfer  (section 2), the definition of university awards and their standards (Sections 
17 and 18), student progression and award (Section 4), and engagement and partnership 
with students (Section 12).  The full regulatory framework is available at the following link:   



 

 

 

 
 
http://www.leedsbeckett.ac.uk/public-information/academic-regulations/ 
 
 
 
 

 

‘GPA’ is not used within Leeds Beckett University therefore there can be no impact upon 
this resulting from a student not completing their course, withdrawing, repeating or 
transferring credits from another institution.  
 
Judging the ‘success’ and ‘pace of completion’ or POC of a student on any module will be 
based on their achieving the ‘pass mark’ for that module. The ‘pass mark’ is a grade of 40%, 
unless specifically specified within the module. 
 
Students enrolled on a program greater than two years, must have achieved an academic 
standing consistent with the University’s requirements for graduation, by the end of their 
second year.  
 

• If a student achieves the ‘pass mark’ this is considered to be ‘successfully 
completing’ the module for POC purposes. 

• If a student fails their first attempt but has an outstanding re-assessment for that 
module within that academic year, they cannot be considered not to have 
successfully completed for POC purposes. 

• If a student fails the module after all re-assessment has been taken that academic 
year, they have not successfully completed that module for POC purposes 

 
SAP review is not completed until pace of completion and maximum timeframe have been 
reviewed (for UG students at the end of a semester and for PG students the end of the 
trimester) on a cumulative basis at each assessment point. 
 
Students must inform the University of any changes to their study details (programme 
change, suspension of studies or permanent withdrawal) as soon as possible so the impact 
on SAP can be assessed. 
 
That progression is at a pace that will ensure that the course will be completed (a student 
will not be able to progress to the next year of study without completing the previous year 
of study). 
 
Pace of completion will be calculated based on the cumulative number credits successfully 
completed divided by the cumulative number of attempted credits. For example a PG 
student (taught) who has to complete 180 credit point for the year, with a maximum 
timeframe of 200% then the pace of study will be 50%. 
 

http://www.leedsbeckett.ac.uk/public-information/academic-regulations/


 

 

 

For an UG students the pace of study is 67% (based upon a total number of credits for the 
year of 120 credit points and a timeframe of 150%).  
 
 
 
Schools with the University are requested to confirm the student’s POC for each academic 
year and that the student remains on target to complete within the MT at each review.   
 
A maximum timeframe as measured in credit hours. An undergraduate student must 
complete the programme in a maximum of 150% of the normal time it takes to complete 
the programme (for example a three-year programme must be able to be completed in no 
more than 4.5 years).  
For a postgraduate student, they must complete the programme in a maximum of 200% of 
the normal time it takes to complete the programme (for example a 1-year course must be 
complete in no more than 2 years). 
 
Programmes are measured by attendance on the course and exam performance over the 
academic year. 
 
 
 

Undergraduates -Level 4 and Level 5 
 
Where a Level 4 or Level 5 student has met or exceeded the following profile, and by doing 
so demonstrated achievement of the level learning outcomes, they will have achieved the 
standard required to progress to the next academic level:  
  
4.3.1 Requirements for Student Progression  
  
Where a Level 4 or Level 5 student has met or exceeded the following profile, and by doing 
so demonstrated achievement of the level learning outcomes, they will have achieved the 
standard required to progress to the next academic level:  
  
 Studied 120 credit points on an approved path of study at the level concerned (including   
Recognition of Prior Learning).  
 Submitted in all specified components (pieces) of assessment.  
 Achieved an average of 40% or more in modules equivalent to 100 credit points at the level 
concerned. 
 Achieved an average of 30% or more in each module studied.  
 Achieved an overall average of 40% or more across all modules studied at this level. 
 

Bachelor’ Degree with Honours 
 
The Bachelor’ degree with Honours is awarded for the attainment of a minimum of 120 
credit points at Level 4, 120 credit points at Level 5, and 120 credit points at Level 6.  The 
University awards these credit points where a student has. Totalling 360 credits.  
  



 

 

 

Achieved the requirements for level progression from Level 4 to Level 5, and from Level 5 to 
Level 6, or has been admitted directly to Level 6. 
Pursued a course of study of 120 credit points at Level 6 or above (including any recognition 
of prior learning).                                                                                                                                            
Submitted in all specified components of assessment. 
Achieved the overall learning outcomes for the award. 
Achieved an average of 40% or more in modules equivalent to 100 credit points at    
Level 6 and above. 
Achieved an average of 30% or more in each module studied. Achieved an overall average of 
40% or more across all modules studied at this level. 
 

Masters Awards  
  

Master’s degrees are awarded for the attainment of a minimum of 180 credit points at Level 
7. The University awards these credit points where a student has:  

  

Pursued a course of study of 180 credit points at Level 7 or above. Achieved the overall 
learning outcomes for the award. 
 Submitted in all specified components of assessment. 
 Achieved an average of 40% or more in modules equivalent to 160 credit points at Level 7   
or above. 
Achieved an average of 30% or more in each module studied.  
Achieved an overall average of 40% or more across all modules studied at this level.               
 
 

Research Graduate (Postgraduate students): 

Formal meetings with a student and supervisory team need to take place monthly for full 
time and every 2 months for part time students. 

There must be a Confirmation of Registration (CoR) at 4 months for full time students and 6 
months for part time students undertaken by an interview panel. Annual progression is 
undertaken by an interview panel where a student has to demonstrate progression. 
 

 

Repetition  

 
Where the student is expected to ‘repeat’ this will be considered against their ‘POC’ for that 
year i.e. that if they were expected to successfully complete 60 credits at the point where 
we assess their POC that academic year and passed all 60 credits that their ‘POC’ would be 
100% / successfully completed 60 credits out of 120 that their POC would be 50% etc. The 
number of times a student has to repeat a level of their course will dictate whether they are 
still able to complete their course within the MT. 
 
 



 

 

 

Where a student is unable to achieve the 40% pass mark for a module, they are permitted 
one further attempt within the year to recover that credit.  For the purposes of whether the 
student has met SAP, the grade from the original attempt can be discounted, however, from 
a quantitative approach the credits taken will have to be taken into account to determine 
that pace remains within the specified parameters.   
 

 

 

 

If, for example, a UG student failed level 4, repeated, progressed and then failed Level 5 and 
needed to repeat, they would no longer be able to complete their award within the MT.  

 

Year Level Details 

1 4 First attempt at level 4 

2 4 (Repeated) Repeat attempt at level 4 but 

could still complete within 

max timeframe if they 

progress after repeating level 

4, ‘first time’ (without 

repeating Level 5) from 

Level 5 and completes level 

6 ‘first time’ (without 

repeating Level 6) 

3 5 Must pass level 5 in one 

year 

4 5 (Repeated) Course will exceed stated 

Max Timeframe 

5 6 Course timeframe already 

exceeded 

 
 
Students who do not achieve the required ‘pass mark’ at the assessment point, or who are 
not successful in completing the course at the required pace, will be notified by letter that 
they have been placed on a financial aid warning. 
 
ar4_progression_and_award.pdf (leedsbeckett.ac.uk) 
 

 

Transfer of Credit 

 
Where they transfer credit from another institution, we should base any review of their POC 
only against the credit studied at LBU. Any calculation of POC or MT will only take account of 
their ability to have a POC of 67% minimum and to complete the study with LBU within 
150% / 200% of the normal duration of their course. 
 

BA Hons Level 6 only ‘Top Up’ Student 
 

https://www.leedsbeckett.ac.uk/-/media/files/our-university/academic-regulations/4-progression-awards/ar4_progression_and_award.pdf


 

 

 

For example, if a student joined LBU at Level 6 only (bringing credit from elsewhere for 
Levels 4 and 5) their normal duration will be 1 year and they would have 1 ½ years to 
complete (this means they cannot repeat the level and still complete within the MT. 
 
BA Hons students who joins at the start of level 5 
 
 
 
 
For example, if a student joined LBU at Level 5 (bringing credit from elsewhere for level 4) 
their normal duration would be 2 years and they would have 3 years to complete (this 
means that they can repeat the level and still complete within the MT). 

  
 

Withdrawal 
 
Eligibility for award is considered upon the withdrawal for a student, dependent on the 
amount of credit they have studied and successfully passed will depend on the outcome of 
award. 
 
Where a student receiving Title IV funds withdraws, interrupts their study for a period of 
more than 180 days, or drops below half time attendance, there is a requirement by the 
University to return funds as specified by the US Department of Education (R2T4).  
 

 

Suspension of studies 
 

The university’s policy stipulates that a student cannot suspend their studies for a period of 

less than 1 month or greater than 12 months, although this can be ‘renewed’ where the 

student makes a further application. A student can therefore seek to suspend their studies for 

any period within these limits and will be required to agree the terms of their suspension and 

return to study with their course team before the suspension is agreed. Students would 

ordinarily return at the point at which they left their studies, however this may be subject to 

negotiation where the practicalities of doing so (such as the timing of required classes etc) 

make it impossible or where this is likely to result in detriment to the student. In the case of 

students funded through US Loans, the student and course team will need to ensure that they 

are fully aware of the implications of any suspension on that funding and this will influence 

the way in which that suspension is carried out. 

In line with Federal Aid guidance students cannot suspend for more than 180 days and should 

be able to resume academically at the point at which they left, otherwise this is termed 

unscheduled leave and the student will be withdrawn for the purposes of Title IV. 

  

 

Requirements for students to formally progress onto the next stage of their course are 
specified in the regulatory framework, section 2.3.  
 



 

 

 

Prior to a payment period1, SAP will be confirmed by one of two methods;  
 

1. A formal statement from the appropriate School that provides the necessary 
assurances regarding SAP based on an informal academic assessment of student 
progress and achievement; 

2. A determination by Boards of Examiner/ Exam Committees/ Research Sub-
Committee or Academic Integrity Board (Boards) as to whether students have 
formally met, or not, the module pass mark and/ or the progression requirements 
that will determine whether the pace of study remains within the specified 
parameters (options for continuing their studies will be presented to them 
accordingly) 

 
The outcomes from the Boards will be published to students to within 5 working days of the 
Boards.  
 
 
 

Notification: 
 
At this point, students who have not achieved SAP will be advised by the US Loans Office2 at 
Leeds Beckett University that they will be put on Financial Aid Warning. 
 
 

Financial Aid Warning: 
 
A financial aid warning will be issued to a student in the form of letter where the student 
has not met the defined profiles of achievement for progression or award eligibility at the 
first attempt and are eligible for reassessment. Students are offered reassessment 
opportunities once only in modules with an overall mark of less than 40%. 
 Whilst on a financial aid warning the student may continue to receive assistance under the 
Title IV programme for one payment period. Students who fail to regain Satisfactory 
Academic Progress by the next disbursement will lose their eligibility for financial aid. 
Students can appeal following notification of being given a financial aid warning. 
 

Appeals: 
 
Students have the right to lodge an academic appeal against the decision of the Board(s) in 
specific circumstances as stated in our University’s Academic Principles and Regulations. The 
student has 15 working days from when the results are published to make an appeal against 
the decision of the Board(s).   
 
There are 4 categories of valid grounds for appeal. These are:  

➢ computational error  

 
1 The SAP assessment will be undertaken at the earliest point in the calendar. This will be prior to the payment 

period / where applicable when the Examination Boards meet. 
2 US Loans Office sits within Services for Students. 



 

 

 

➢ material procedural or administrative error  
➢ course management deficiencies  
➢ extenuating circumstances, which, for valid reasons, were not previously disclosed.  
 
ar8_ext_circumstances_and_mitigation.pdf (leedsbeckett.ac.uk) 

 

 Students may apply for mitigation, an extension (for up to 10 working days where a   short-

term response will be effective) or an authorised absence. Extenuating circumstances may be 

as a result of: 

  

• Illness (including Coronavirus (Covid-19) 

 • Inability to attend an assessment or examination due to the above 

 • Other factors that are sufficiently serious enough in nature to result in the student being  

unable to attend, complete or submit an assessment on time such as bereavement, serious 

family illness or being a victim of crime. 

 
Students will be required to explain why they believe that their financial aid should not be 
terminated and advise what would change in their situation, which would allow them to 
meet satisfactory progress when it was next scheduled to be evaluated. Evidence to support 
their appeal would need to be provided by the student (as described in the appeals hearing 
request form, link shown below). 
 
The outcome of an appeal application will normally be received by the student within 20 
working days but can be longer in complex cases. Further information on appeals, and the 
grounds for appeal, may be found at: 
 
http://www.leedsbeckett.ac.uk/studenthub/appeals/ 
 
An appeal cannot be made against the contents of the School SAP statement or the 
decision of Financial Aid Warning being applied. 
 

Financial Aid Probation:  
 
Following a successful appeal the student will be placed on Financial Aid Probation and 
allowed to receive further funding for one more payment period. The School will request 
that an academic plan be put in place to support the student, in order that Satisfactory 
Academic progress will be achieved at the end of the Financial Aid Probation period. 
 
If Satisfactory Academic Progress has not been achieved then the student will lose their 
eligibility to aid. Unless they make another successful appeal. 
 
A student who has their financial aid suspended but does continue to self-fund their studies 
is able to regain the Probationary status should SAP be reached in the future. 
 
Students that exceed the 150% timeframe outlined cannot receive Federal aid and cannot 
be reinstated at any point. 
 
 

https://www.leedsbeckett.ac.uk/-/media/files/our-university/academic-regulations/8-extenuating-and-mit-circs/ar8_ext_circumstances_and_mitigation.pdf
http://www.leedsbeckett.ac.uk/studenthub/appeals/


 

 

 

 
 
 
 

 


