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Field Trips Abroad - Insurance and Risks

We provide free Travel and Assistance Insurance, currently held with Chubb, to students and staff travelling on the University trips abroad. Trip leaders must be aware of their duty of care, what to do to avoid incidents and how to react if one occurs. 

Prior Travelling:
· Contact Insurance and Risk team to discuss the trip risks such as destination, activities, incident management and what assistance our insurers provide.
· All students need to complete our Student Insurance Application Form so they can be insured for the trip (you can collect their data on a spreadsheet if preferable).
· You could use Online Store to collet student contributions for the trip, get in touch with - onlinestorerequests@leedsbeckett.ac.uk. (Student Insurance Application Form already in build)
· Arrange student flights and accommodation using University’s Approved Suppliers for student travel.
· Arrange a Pre-Departure talk with the Insurance and Risk team.
· Make sure you are aware of and make arrangements for students with any specific needs that they might have (mental health, dietary requirements, medication etc).
· Make sure you provide a Code of Conduct with the specific rules that you want the students to follow during the trip (behaviour at the hotel, curfew hours, use of alcohol etc).

During the Trip:
· Make sure you have a clear itinerary of the events happening each day.
· Have Insurance 24/7 contact details in your phone/printed as well as download the Chubb Travel Smart App in case there is an emergency.
· Inform Insurance and Risk team straight away if someone needs to make an insurance claim.

After the Trip:
· Inform us if there were any incidents that might lead to an insurance claim.
· Provide any feedback of how the trip has gone and if you have any suggestions or concerns for future trip.

For more information please access Student or Staff webpages or get in touch on the contacts below:

Greta Stout (Insurance and Risk Officer)    011381 23863       G.Stout@leedsbeckett.ac.uk
               Martin Watson (Insurance and Risk Manager)    011381 23454     M.Watson@leedsbeckett.ac.uk
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