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Copyright guidelines for the use of images and artistic works
Copyright
Copyright gives legal protection to original works.
Once the work is recorded in some form, copyright arises automatically.
Artistic works which may be protected by copyright include:
· paintings, drawings, diagrams, maps, charts, or plans
· engravings, etchings, lithographs, woodcuts
· photographs, sculptures, or collages
· works of architecture, such as a building or fixed structure, a model for a building, or a work of artistic craftsmanship
Only the copyright owner has the right to
· make copies of the work
· perform, show, or play the work in public
· communicate the work to the public (by broadcast, or by electronic transmission)
· make an adaptation of the work
There are however certain circumstances when it is possible to use a protected work without infringing copyright.
Permitted use
It is possible to copy an artistic work if: 
· the work is out of copyright -
generally copyright protection for artistic works is for 70 years from the death of the artist/creator; but other factors, such as type or work or whether it has been published, can affect the duration of copyright protection
· the copyright is held by the University (it would be good practice to ask first) or yourself
· re-use is allowed under the terms of a licence

Copyright law also allows certain exceptions, including copying for the purposes of:
· private study or non-commercial research
· illustration for teaching, including examinations
· quotation, criticism, or review whether of the work itself or in comparison with another work
· reporting a current event (this exception does not apply to photographs)
· caricature, parody, or pastiche
The amount that can be copied should be fair to the copyright owner which means a reasonable and necessary amount for that purpose, which will not adversely affect the copyright owner’s revenue from the work or affect the market value of the work.
Sufficient acknowledgement should be given to the original source where it is practical to do so.
Creative Commons licensing
Creative Commons provide free legal tools to enable works to be shared and re-used. The most common tool is the Creative Commons licence.
There are several Creative Commons licences offering different levels of protection. For example:
Attribution CC BY
This licence allows you to do anything with the work (such as copy, remix, adapt) provided that you acknowledge the copyright owner. This is the most flexible copyright licence.
Attribution-NonCommercial  CC BY-NC
This licence is similar to the above, but reuse must be for non-commercial purposes.
CC0
Creative Commons also offers a CC Zero public domain licence to indicate when a person has waived all of their rights to the work worldwide under copyright law. The work can be reused without attribution, for any purpose.

If you are using a work protected by CC licensing, ensure that you attribute it correctly, in line with the licence, especially for versions 4.0 or earlier.
Each licence is represented by a set of symbols and should be accompanied by a link to the full licence terms.
If you are a copyright holder and you want to licence others to re-use your work, Creative Commons provides a means to choose the appropriate licence: creativecommons.org/share-your-work.
Most Creative Commons licenses require appropriate citation as part of the license. If you fail to do so, you’re breaking the terms of the license and incorrectly using the work: the original copyright holder can demand that you take it down and there is also a phenomenon known as copyright trolling where law firms seek financial compensation on behalf of copyright holders for work that has broken a Creative Commons license.
The best practice for attribution is to include the following aspects:
· Title of the work
· Author
· Where you sourced the work from
· License
Internet
The internet is a good source of images; however these images are not necessarily copyright-free or available for further copying and dissemination. Some images available via the internet may in fact be infringing copies themselves.
Check for terms and conditions on the website you are accessing and look out for a credit line accompanying an image which will indicate the rights holder.
The Intellectual Property Office has issued a helpful Copyright Notice on the use of digital or photographic images on the web:
www.gov.uk/government/publications/copyright-notice-digital-images-photographs-and-the-internet
Image sites
There are many sites on the internet providing access to photographs and images under Creative Commons licensing or otherwise.
To reuse works with no copyright restrictions, sites such as StockSnap and Skitterphoto offer images available as CC0.
Other sites have their own flexible licensing, such as Unsplash and Pixabay:
Under the Pixabay License you are granted an irrevocable, worldwide, non-exclusive and royalty free right to use, download, copy, modify or adapt the Images and Videos for commercial or non-commercial purposes. Attribution of the photographer or Pixabay is not required but is always appreciated.
Always check for terms and conditions, licensing, or a copyright disclaimer in connection with a work unless your use falls under one of the permitted uses previously outlined.
Google Images
Google Images provides access to images from thousands of different websites, along with a disclaimer for each image: Image may be subject to copyright.
Google Images is not a copyright-free image site.
Check the original source of an image to clarify whether it can be further copied.
To search Google Images for images which can be re-used without seeking permission, use the Advanced Image Search facility (see Settings). You will then be able to narrow your search by licence (usage rights), including Creative Commons.
It is also possible to filter a basic search by clicking the Tools button and selecting “Usage rights”.
To check the terms of the licence attached to an individual image, click ‘Licensable’ and view ‘License details’. It is important that you keep a record of this licence and follow the terms carefully.
Flickr
Flickr is an online photo management and sharing site. Images which are potentially free of copyright restrictions are available on Flickr via The Commons (see under ‘Explore’). The Commons features collections from public archives across the world, including the Library of Congress, the National Archives UK, and the British Library which has made 1 million licence free illustrations available.
These images are in the public domain (no known copyright restrictions): https://www.flickr.com/commons.
Other content on the site is restricted by licensing. Check each image for licensing information.
Pinterest
Image sharing social networks such as Flickr or Pinterest allow you to create an online profile and upload and share images and photographs. Pinterest allows you to “pin” images from other websites which can then be accessed and shared as an online resource.
However, this activity could lead to an infringement of copyright, as you are only entitled to publish images on a website where you are either the copyright owner of the image or have permission or a licence from the copyright owner to do so or where copyright in the image has expired.
Getty Images
Getty Images are a large photo agency, offering an embed feature on 35 million of their images, allowing anybody to share them legally and for free on websites, blogs, and social media platforms. The images must only be copied for non-commercial and editorial use (meaning “relating to events that are newsworthy or of public interest”) from within the the embed viewer, without being cropped or edited. The photos will be "framed" with a code that links back to Getty's website.
Introduction to Embed: www.gettyimages.co.uk/resources/embed
This service is currently only available off-campus.
Clip Art and emojis
“Clip Art” is simple images and symbols made available to add to documents. 
Microsoft no longer supports Clip Art, however images can still be added to documents via a Bing Image Search. For example, to insert a clip art type image into a Word document use the Insert menu and select Online Pictures. You will be taken to a Bing Image Search box. Enter a search term and the first set of results displayed will be those images licensed through Creative Commons. 
As there are different types of Creative Commons licences you will need to go to the original source of the image to view the details of the licence and make sure it covers your usage. Click the link at the bottom of the image to visit the original source of the image.
Clicking on “Show all web results” will also display images which may be protected by copyright.
Emojis are icons representing emotions and activities. The Copyright Alliance in the United States offers a viewpoint on whether emojis are protected by copyright: copyrightalliance.org/ca_faq_post/emojis-copyright.
Further help
The Copyright Librarian can provide advice and copyright clearance: libraryacademicsupport@leedsbeckett.ac.uk.
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